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AJIMUHHCTPATUBHBIN perjiaMeHT NMPeA0CTABJIEHNSI MyHUIUNIAJIbHON YCIyrH
«IlocTaHOBKA rpax/JaaH HA y4eT B KauecTBe JIUIl, UMEIOIIUX MPaB0 HA
NpeaoCcTABJIEHHE 3eMeJIbHBIX YYACTKOB B COOCTBEHHOCTDH 0€CIJIATHO» HA TEPPUTOPUH
3ATO r. Pagy:xkublii Bragumupckoi odsiactu

. O01Me moJ10KeHust
IIpeamer peryjimpoBaHusi AIMUHUCTPATHBHOIO perjiaMeHTa

1.1. AjMHMHHUCTpPAaTHUBHBIM perjaMeHT MNPEJOCTABICHUS MYHHUIMNAIBHON  YCIyrd
«IlocTaHOBKa rpaX<JIaH HAa y4eT B KaUeCTBE JIMII, UMEIOIIMX MPAaBO Ha MPEJOCTaBIEHUE 3€METbHBIX
Yy4acCTKOB B COOCTBEHHOCTD OeCIiyIaTHOY» pa3paboTaH B IEJISX MOBBIIICHUS KaueCTBa U JJOCTYITHOCTH
MPEIOCTaBICHHUS] MYHULIMIIAJILHOM YCIyTH, ONpeAeNseT CTaHAapT, CPOKU U MOCIEI0BATENbHOCTh
NecTBU (aAMUHUCTPATUBHBIX MPOLIEAYpP) MPU OCYIIECTBICHUU MOJTHOMOYHI MO MOCTaHOBKE
TpaKJlaH Ha y4eT B Ka4eCTBE JIMI], UMEIOUIUX MPaBO Ha MPEJAOCTABICHUE 3€MENbHBIX y4aCTKOB B
cobctBeHHOCTH OectuiaTHO Ha Tepputopun 3ATO r. Paxyxusiii Biagumupckoit o0i1acTu.

Bo3moskHbIe 11eu o0palieHus:

- TIOCTaHOBKA Ha y4yeT B KaueCTBE JIMI], UMEIOLIUX MPAaBO Ha MPEIOCTABICHUE 3€MENbHbIX
y4acTKOB B COOCTBEHHOCTh OECIIIaTHO, TPAXKIaH, HMEIOIINM TpeX U Ooliee JeTei;

- IOCTAaHOBKAa HA y4eT B Ka4eCTBE JIMI], UMEIOLIUX MPaBO Ha MPEAOCTABICHUE 3€MEIbHbBIX
Y4aCTKOB B COOCTBEHHOCTb O€CIJIaTHO, OTAEIBHBIX KaTeropuil TpaxaaH B CIyyasx,
MPEeTyCMOTPEHHBIX (eIepalibHBIMK 3aKOHAMU WM 3aKOHaMH cyObekTa Poccuiickoit denepanum.

Kpyr 3asiBureseit

1.2. 3asBuTeNAMHU Ha MOJYYCHHE MYHULIUIIATBHON YCIyTU ABISAIOTCS (Hajnee - 3assBUTENH)
rpaxaaHe, HMMEIOUIME MpaBO Ha IMPEAOCTaBICHUE 3EMENIbHBIX Y4YacTKOB B COOCTBEHHOCTH
OecIiaTHO, B CIIy4asiX, MPEAYCMOTPEHHBIX (eAepaibHbIMU 3aKOHAMHU WM 3aKOHAMU CYOHEKTOB
Poccuiickoit @enepanuu.

1.3. Uurepecsl 3asBUTENEH, YKa3aHHBIX B MyHKTE 1.2 HacTosmero AJMUHUCTPATUBHOIO
peraaMeHTa, MOTYT IMpEACTaBIATh JIMLA, OO0JIaJaolUe COOTBETCTBYIOIIMMH IOJHOMOUYUSMHU
(manee - mpencTaBUTEND).

1. CranaapT npenocTaBjieHlss MyHUIUIIAJIbHON YCIyTH
HaumeHoBaHMe MyHMIIUNIAJIBLHOMN YCJIYIH

2.1. MYHI/IHI/IHaJ'II)HaH yciyra «IToctaHoBKa I'pa)KaaH Ha Y4CT B KaUCCTBC JIMI, UMCHOIINX



mpaBO HA MPEAOCTABIICHNUC 3CMCJIbHBIX YHYaCTKOB B COOCTBEHHOCTH O€CIIJIATHOY.

HaumMmeHoBaHue opraHa FocyﬂapCTBeHHOﬁ BJIAaCTH, OpraHa MECTHOIo
caMoylnpaBJICHHUSA (opraHmaunn), NMpEeIoCTABIAIIICIO0O MYHUIITMITAJIBHYIO YCJIYTY

2.2. MyHununanpHas —ycjyra IpeJOoCTaBIsAETCS  YIOJHOMOYEHHBIM OpPIaHOM  —
aagmunuctpanueid 3ATO r. Pagyxnsiii Bragumupckoit obnactu. McnomHuteneM MyHULIIUTTATBHOM
ycayru siBiasiercss KomuTeT Mo ympaBlIEHHUI0 MYHMIMIIAIBHBIM HMYIIECTBOM aJMUHHCTPALUU
3ATO r. Pagyxubiit Bnagumupckoit o6macT.

2.3. Ilpu mpenocTaBICHHMM MYHHIUIAIBHON  YCIyrm  YTOJHOMOYEHHBIH  Opraf
B3aMMO/ICHUCTBYET C:

2.3.1. Opranamu ONeKH U MOTICYUTEIHCTBA;

2.3.2. ®enepanbHOU CITyKOOU TOCYIapCTBEHHOMN PETUCTPAIINH, KaJacTpa ¥ KapTorpaduu B
YacTU MOJIy4YeHUs CBeJeHUI n3 ENMHOro rocyaapcTBEHHOTO peecTpa HeABHKUMOCTH;

2.3.3. Opranamu (OpraHM3alHsAMHA) 10 TOCYJAPCTBEHHOMY TEXHHUECKOMY y4ETy U (WJIIH)
TEXHUYECKON MHBEHTapHU3aL1u;

2.3.4. MUHHCTEPCTBOM BHYTPECHHHX JIE;

2.3.5. Opranamu 3AI'C;

2.3.6. MHBIMH OpraHamu, IpeIyCMOTPEHHBIMH B COOTBETCTBHM C 3aKOHOM CYOBEKTa
Poccuiickoit @enepanum.

24. B n1npenocraBieHMM MYHUUMNAIBHOM YCAYrd MOTYT NPUHMMATh y4acTHe
MHOTO()YHKIIMOHAJIbHBIE IIEHTPBI MPEOCTaBICHUS T'OCYJapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT
(manee - M®II) npu HaIUYMK COOTBETCTBYIOIIETO COTJIANIEHUS O B3auMoiecTBuu Mexay ML u
VYronHoMOUeHHBIM opraHoM (nanee - Cormamienue o B3aumopenctBum). M®IL], B koTOphIX
MOJIAeTCs 3asIBICHUE O MPEIOCTaBICHUN MYHUIIMIIATBHON YCIYTH, HE MOT'YT IPUHSATH pelieHue 00
OTKa3e B IMpHEeME 3asBJICHUS U JOKYMEHTOB MU (WiM) MH(pOpManuu, HEOOXOAMMBIX IJs ee
IIPEIOCTaBIICHHUS.

Pe3yabTaTt npeaocraBjieHMs] MyHMIMIIAJIbHON YCIYyTH

2.5. Pe3ynbpTaToM mpenocTaBieHUs MYHUIIUTAIBHON YCIYTH SIBISIOTCS:

2.5.1. Pemienne o mocTaHOBKE HA YUYET rpakJIaHMHA B IEJIAX OSCIIIIaTHOTO MPEIOCTaBICHUS
3EMEIIBHOTO y4acTKa;

2.5.2. Pemenne 00 oTKaze B MPEAOCTABICHUH YCIYTH.

2.6. JlokyMeHTOM, CoJiepKallliM pelieHre O IPEA0CTABICHIU MYHUIIUTIATBLHON YCIyTH, Ha
OCHOBaHUU KOTOPOTO 3asBUTENIO MPEAOCTABISAIOTCS pEe3yJbTaThl, yKa3aHHbIE B MyHKTE 2.5
HACTOSIIEro AIMUHUCTPATUBHOTO PETIAMEHTA, ABJISETCS MOCTaHoBIeHUEe aaMuHucTparuu 3ATO
r. Pagyxxubiit BnaguMupckoii 0061acTu, cojiepxkaniiuil Takue peKBU3UTHI, KAK HOMEp U J1aTta.

2.7. Pe3ynbpTaThl MYHUIMIAIBHOW YCIyrd, yKa3aHHbIE B TYHKTEe 2.5 HACTOSIIETO
AJIMUHUCTPATUBHOTO pErJIAMEHTa, MOTYT OBITh TMOJIY4eHbl TMOCPEACTBOM  (eaepaibHO
TOCY/IapCTBEHHON WH(GOPMAMOHHOW cucTeMbl «EIWHBII TOpTam TOCYNapCTBEHHBIX U
MYHULIMNATBHBIX ycayr (GyHKUui)» B QopMe 3IEKTPOHHOTO JOKyMEHTa MOJANUCAHHOTO
YCWICHHOW KBanu(UIIMPOBAHHOW 3JIEKTPOHHOM MOANMUChIO (manee coorBeTcTBeHHO - EIITY,



YKO3II) 1015KHOCTHOTO JIMIa, YIOJHOMOUYEHHOTO HA MPUHATUE PELLEHUS.
Cpok npenocraB/jieHHuss MyHUIIMTIAJIbHOH YCJIYTH

2.8. MakcuManpHBI CpPOK MPENOCTAaBICHHUS MYHHIWMAIBHON YCIyTH, B TOM YHCIE
nocpenctsoM EINT'Y mnmu M®IL], cocrasnstetr 30 (Tpuanath) JHEH.

HUcyepnbiBaouiuii nepev4eHb 10KYMEHTOB,
HEeO0XO0MMBIX /IJIfl MPEI0CTABJIEHU MYHUIIUNIAJIBLHOM YCJIyTIH

29. Jlns momydeHWS ~ MYHHIMIIATHHOW  YCIyrHm  3asBUTENh  TNPEACTABISET B
YOJTHOMOYEHHBIM OpraH 3asBICHHE O MNPEIOCTaBICHUMM MYHHIMMNAIBHON YCIYIM OJHHUM U3
CJIEIYIOLUX CIIOCOOOB MO JIMYHOMY YCMOTPEHHIO:

2.9.1. B anexrponHoii popme nocpenctom EINTY.

a) B ciydae nmpencraBieHus 3asBIEHHS U IPUIAraéMbIX K HEMY JTOKYMEHTOB YKa3aHHBIM
cnocoOoM  3asBUTENb, MPOLIEAIINH  HPOLEAYypbl  PErucTpanuy, HACHTUQUKAUU U
ayTeHTU(UKAIIH C UCTIOIb30BaHUEM (pesiepanbHON rocy1apcTBEHHOW HH(OPMALIMOHHOM CUCTEMBI
«Eaunas cucrema MaeHTUGUKAMN M ayTeHTH(QUKALMU B UHPPACTPYKType, oOecreunBaroniei
MH(}OPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJAECHCTBIE MHPOPMALIMOHHBIX CUCTEM, HUCIOIb3YEMBbIX
JUIS IPEAOCTABIEHUS TOCYIapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT B JIEKTPOHHOU hopmey (nanee
- ECUA) nnu MHBIX TOCYAapCTBEHHBIX MH()OPMALIMOHHBIX CUCTEM, €CIIU TaKUe TOCYIapCTBEHHBIE
nH(pOpPMaLIMOHHBIE CHUCTEMbl B YycTaHoBlIeHHOM IlpaBurensctBoM Poccuiickoit ®enepauuu
nopsnke obecrneunBaroT B3aumojeiictBue ¢ ECUA, mpu ycnoBuuM COBNAJCHHS CBEACHHH O
¢u3nyeckoM JNUIle B YKa3aHHBIX HMH(OPMAIMOHHBIX CHCTEMax, 3amoyiHAeT (HOpMy YKa3aHHOTO
3asiBICHUS C UCIIOJIb30BAaHUEM UHTEPAKTUBHOU (DOPMBI B 3JIEKTPOHHOM BHJIE, 0€3 HEOOXOAUMOCTH
JOTIOJTHUTEILHOM TT01auM 3asBJIICHHUS B KaKOK-11M00 WHOH dhopme.

0) 3asBneHue HampapisieTcss 3asgBUTENIEM BMECTE€ C MNPUKPEIUICHHBIMU AIIEKTPOHHBIMU
JOKYMEHTaMU. 3asiBICHHE MOANMCHIBAETCA 3asBUTENEM, YINOJHOMOYEHHBIM Ha TMOJIUCAHUE
takoro 3assieHusi, YKOII nmubo ycuieHHONW HEKBaMM()PHUIMPOBAHHON AIIEKTPOHHOM MOIIHCHIO
(mamee - VYHOII), ceptuduxar KiIo4Ya MPOBEPKU KOTOPOM CO3MaH U HCIOIB3YeTCS B
uHppacTpykType, obecredynBaromeid  MHPOPMAIMOHHO-TEXHOJOTUYECKOE  B3aMMOJICHCTBHUE
MH(POPMAIIMOHHBIX CHCTEM, HCIOJNb3YEeMBIX IS TNPEAOCTaBICHUS TOCYJAapCTBEHHBIX |
MYHHUIMNAIBHBIX YCIYT B 3JEKTPOHHON Qopme, KOTOpas cO3/aeTcsi M MpOBEpseTcs ¢
UCIIOJIb30BAHMEM CPEJCTB 3JEKTPOHHOM MOANHUCH M CPEACTB YIOCTOBEPSAIOIIETO ILEHTPA,
MMEIOIIUX MOATBEPKIEHUE COOTBETCTBUS TPEOOBAHUSM, YCTAaHOBICHHBIM (De/iepaibHbIM OPraHOM
WCIIOJIHUTENBHON BJIacTU B o0JacTH oOecreyeHHsi 0e30MacHOCTH B COOTBETCTBUHU C YAaCThIO 5
cratbk 8 PenepanbHoro 3akoHa ot 6 ampens 2011 r. Ne 63-®3 «OO0 371eKTpOHHON MOAIUCHY, a
TaKKe MPU HAJIWYUU Yy Biajeniblla cepTUdUKaTa Kiro4ya MPOBEpKU KIIH0Ya MPOCTON 3JIEKTPOHHON
nognucu (nanee - OII), BBIAAHHOTO eMy IpH JIMYHOM IIpUeMe B cOOTBETCTBUM C [lpaBunamu
ucnonbp3oBanus mpoctoil DIl mpu  oOpameHnn 3a TOTYyYEeHHEM TOCYJapCTBEHHBIX U
MYHHMLMIIAJIBHBIX  YCIIYT, YTBEPXKACHHBIMU IocTaHoBiIeHueM IIpaButenscrBa Poccuiickoi
Oepnepaunu ot 25 suBaps 2013 Ne 33, B coorBerctBuM c [lpaBuiamu omnpeneneHusi BUAOB
JIEKTPOHHOW MOAMNKCH, UCIIOIb30BAHUE KOTOPBIX JOMYCKAETCS MpU OOpalleHUH 3a MOJTy4YEHUEM



rOCYJapCTBEHHBIX U MYHUIIUNIATBHBIX YCIYT.

2.9.2. Ha GymaxHOM HOCHTEIE TTOCPEACTBOM JIMYHOTO OOparieHus B YTOJHOMOYCHHBIH
oprad, B ToM uucie dyepe3 M®PIL] B coorBercTBum ¢ CoriameHueM O B3aUMOJEHCTBUHU, JTUOO
MOCPEJICTBOM ITOYTOBOTO OTIPABJIEHUS C YBEAOMIIEHHUEM O BPYUYEHUHU.

2.10. C 3asgBieHweM O TPEJOCTABICHUUM MYHHUIMMIAIBHON  yciayru  3asBUTEINb
CaMOCTOSITENIBHO TPENOCTABIISIET CIEAYIOIIME JOKYMEHTBhl, HEOOXOJMMBbIE [JIsi OKa3aHus
MYHUIIMIIATBHON YCIYTH U 00s13aTeIbHbIe IS PEOCTaBICHUS:

1) 3asBiIeHHWE O MPEIOCTABICHHN MYHUIIMITATBHON ycIyru. B ciydae momaun 3asBieHus B
anexktpoHHoit popme nocpenctBom EINY ykazanHoe 3asiBjeHUE 3amoOIHSAETCA MyTEM BHECEHHS
COOTBETCTBYIOIIIMX CBEICHUM B wuHTepakTuBHyIO0 ¢opmy Ha EII'Y, 06e3 HeoOxoaumocTH
MpeO0CTaBICHUS B UHOU (popme;

2) IIOKyMEHT, YIOCTOBEPSIONIETO JIUMYHOCTh 3asBUTENSA, a TaKKe CTPAaxOBOH HOMEp
uHAUBUAYyanbHOTO JureBoro cyeta 3asButens (CHUJIC), (mpemocTtaBisieTcss B ciiydae JTUYHOTO
oOpamieHuss B YNoJHOMOYEHHBIN opran nu6o MO®II). B cnyuae wnampaBneHus 3asBICHUS
nocpenctBom EIII'Y cBeneHus W3 yKa3aHHBIX JOKYMEHTOB 3asiBUTENS (OPMUPYIOTCS TNpU
noATBepkAeHNU yuyeTHoW 3amucu B ECHMA w3 cocraBa COOTBETCTBYIOIIMX JAHHBIX YKa3aHHOM
YYETHOM 3alUCH W MOTYT OBITH MPOBEPEHBI MyTEM HAMPABJICHHUS 3alpoca C HCIOJIb30BAHUEM
denepanbHO  TOCYAapCTBEHHON  WMH(OPMAIIMOHHONW  CHCTEMBI «EnuHas  cucrtema
MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3anuMoAeicTBU» (Hanee - CMOB);

3) MOKYMEHT, MOATBEP)KIAIOIIMIA MOJHOMOYHMS MPEACTABUTENS JICHCTBOBATh OT HMMEHHU
3asBUTENA - B ClIydae, €cliv 3asiBJICHUE MOAaeTCs IpeacTaBuTeaeM. JIOKyMEHT, OATBEPK A0
MOJTHOMOYHSL TPEJCTABUTENSI, BBIIAHHBIA HOTAPUYCOM, JOJKEH OBITh MOAMUCAH YCHUJIEHHOMN
KBUTU(DUKAITMOHHON DJIEKTPOHHOW TOJMUCHI0O HOTapuyca, B HHBIX CIydasx - HIPOCTOH
3JIEKTPOHHOM MOIUCHIO;

4) JOKYMEHT O POXJICHHH peOeHKa, BbIJAHHBIA KOMIIETCHTHBIMH OpraHamMu
MHOCTPaHHOTO TOCYJAapCTBa, U €r0 HOTApUAJIbHO 3aBEPEHHBIM MEPEBOJ HA PYCCKHUIl A3bIK - B
cilydae, eciiv peOeHOK poauiics 3a penenamu Poccuiickoit Deneparuy;

5) MOKYMEHT O CMEpPTH CYyNpyra, BbIAAHHBIH KOMIIETCHTHBIMH OpraHaMH HHOCTPAHHOI'O
rocyJapcTBa, U €ro HOTapualbHO 3aBEPEHHBIN MEPEBO] HA PYCCKUH SA3BIK - B CIIy4ae, €CIM CMEPTh
Cynpyra 3aperucTpupoBaHa 3a npenenamu Poccuiickoit @enepanuu;

6) JOKYMEHT O 3aKIlOYeHUH Opaka, BBIJAHHBI KOMIIETEHTHBIMH OpraHaMu
MHOCTPAHHOTO TOCYJapCTBa, U €r0 HOTApUaJbHO 3aBEPEHHBIM MEPEeBOJ HA PYCCKHUIl SA3BIK - B
cilydae, eciM 3akIoueHue Opaka 3aperucTpupoBaHo 3a npeaenamu Poccuiickoit @enepanuy;

7) NOKYMEHT O pacTOp)KCHHMH Opaka, BbBIJAHHBI KOMIICTCHTHBIMH  OpraHaMH
WHOCTPAHHOTO TOCYJIapCTBa, M €r0 HOTapUaJbHO 3aBEPEHHBIM MEPEBOJ HA PYCCKUM SI3BIK - B
cilydae, eciiM pacTopkeHue Opaka 3aperucTpupoBaHo 3a npeaenamu Poccuiickoit deneparum.

2.11. C 3agBrneHWeM O NPEIOCTABICHUM MYHHUIMINAIBHON yCAyrd 3asBUTENb IO
cOOCTBEHHOU MHUIIMATUBE MPEIOCTABIISACT CICAYIOIINE JOKYMEHThI, HEOOXOIUMBIE NIl OKa3aHUS
rOCy/apCTBEHHOM (MyHULIMIIAIBHON) YCIyTH:

a) BBINKCKA U3 EQWHOrO TOCy1apCTBEHHOTO PEECTPa HEABUKUMOCTH;

0) BBINMCKA U3 apXHBa opraHa (opraHu3alum) o rocyAapCTBEHHOMY TEXHUYECKOMY YUETY
U (WIM) TEXHUYECKOW WHBEHTAPU3ALINHY;

B) JIOKYMEHTBI, BBIJAHHBIE OpPraHaMH OIEKHM W TIONEYUTENbCTBA, IOATBEPKIAOIINE



OTHECEHUE TpaXJaHWHA K KaTErOpHUM JIMI, UMEIOLIUX IPAaBO Ha IPEAOCTABIECHUE 3EMEIBHOIO
y4JacTKa B COOCTBEHHOCTh OECIUIATHO B CIIy4asX, MPEAYCMOTPEHHBIX (elepalbHBIMU 3aKOHAMH,
3akoHamu Poccuniickoint denepanny;

r) HOTapHaJbHO 3aBEPCHHAS JOBEPCHHOCTD;

1) CBelIeHUsT M3 EQWMHOTO TOCyIapCTBEHHOTO peecTpa 3alucedl aKTOB TPakJaHCKOTO
COCTOSTHUS O POKJICHUH;

e) CBelIcHUsT W3 ENWHOro rocymapcTBEHHOTO peecTpa 3amuceid aKTOB TPaKIaHCKOTO
COCTOSIHUS O 3aKJIIOUEHUM Opaka;

x) cBefeHusT U3 EnWHOro rocynapcTBEHHOTO peecTpa 3amucell aKTOB TPaKIaHCKOTO
COCTOSIHHSI O PAaCTOP)KEHUH Opaka,

3) CBelICHHs M3 EQMHOrO TocymapCTBEHHOTO peecTpa 3aluceld akTOB TPaXkKIaHCKOTO
COCTOSIHHSI O CMEPTH;

) CBEJICHUS, TIOATBEPKIAIONINE MECTO KUTEIHCTRA,;

K) CBEJICHUS, MOATBEepXAaroNie (AKT OTCYTCTBUS JIMIICHUS POAWTEIHCKHX TIPaB B
OTHOIIICHUH JICTCH;

) CBEJICHUS, TIOATBEPIKIAOIINE OTCYTCTBHE (DaKTa MPEOCTABICHUS 36MEIHHOTO yJacTKa
panee;

M) WHBIC JOKYMEHTBI, NPEIyCMOTPEHHBIE B COOTBETCTBHH C 3aKOHOM CyOBEKTa
Poccuiickoit @enepanuu.

2.12. JlokyMeHTBI, mnpuiaraeMbple 3asBUTENEM K 3asBICHUIO, IPEICTABIIEMbIE B
NEKTPOHHOU (popMe, HAMPaBISAIOTCA B CIASAYIOMUX popMaTax:

1) Xml - 11 TOKyMEHTOB, B OTHOIICHHH KOTOPBIX YTBEPKACHBI (POPMBI U TPEOOBAHUS 110
(OpPMUPOBAHUIO SJICKTPOHHBIX TJOKYMEHTOB B BHJIe (aiisioB B popmare xml;

2) doc, docx, odt - mIs DOKYMEHTOB C TEKCTOBBIM COJEp)KaHHEM, HE BKIIIOUYAIOIIAM
bopMybI;

3) pdf, jpg, jpeg, png, bmp, tiff - w1 TOKyMEHTOB ¢ TEKCTOBBIM COICP)KAHUEM, B TOM YHCIIE

BKJIIOYaOIUX (popmynsl M (wiM) rpaduueckue U300pa)keHus, a TakXke JOKYMEHTOB C
rpauyeckumM copepKaHueM;

4) zip, rar - Ui CKaThIX JOKYMEHTOB B OJTUH (haidl;

5) Sig - ans otkperutenHoi YKOII.

B cnydae ecnu opuruHambel JOKYMEHTOB, NMPHJIaraeéMbIX K 3asBICHHIO, BBIIAHBI U TIOIHCAHBI
OpPraHOM TOCYJapCTBEHHOW BIIACTH HWJIM OPraHOM MECTHOTO CaMOYIpaBJIEHUS Ha OyMa)kHOM
HOCHTENe, JoMmycKaeTcss (OpMHUpPOBAHUE TAKMX JOKYMEHTOB, IMPEACTABISAEMbBIX B 3JIEKTPOHHOU
dopme, myTeM CKaHHUPOBAHMS HETIOCPEACTBEHHO C OPUTHMHANA JOKYMEHTA (MCIOJIb30BaHUE KOTHHA
HE JIONYCKAaEeTCs1), KOTOPOE OCYIIECTBIISIETCS C COXPAaHEHUEM OPUEHTAI[MU OPUTHHAJA TOKYMEHTA B
paspemrennn 300 - 500 dpi (macmrad 1:1) W BceX ayTEHTHYHBIX MPHU3HAKOB IMOJUTMHHOCTH
(rpaduueckoit moAmMHMCH JNMIA, T€YaTH, YIJIOBOTO IITaMmna OJiaHka), C HCHOJIb30BaHUEM
CJIEIYIOIINX PEKUMOB:

1) «4epHO-0enblily (IpU OTCYTCTBUHM B JOKYMEHTE rpauuecKkux n300pakeHuil n(wim)
LIBETHOTO TEKCTA);

2) «OTTEHKH ceporoy (IIpy HAJIMYUU B TIOKYMEHTE IrpaduuecKuX N300pakeHUM, OTIMYHBIX
OT IIBETHOTO TpapuuecKoro n300pakeHus);

3) «LIBETHOM» MM «PEXKUM MOJIHOH 1IBeTONEpeaun» (IpY HaJIUYUU B JOKYMEHTE LIBETHBIX



rpaduueckux n300paxeHui MO0 LIBETHOI'O TEKCTA).

KonnyecTBo (ailyioB 10MKHO COOTBETCTBOBATh KOJIMUYECTBY JOKYMEHTOB, KaK/IbI U3 KOTOPBIX
COJIEP’)KUT TEKCTOBYIO M(WIN) TpaduyECKyr0 HH()OPMALIHIO.

JIOKyMEHTBI, NpuiaraeMble 3asBUTENIEM K 3asBICHUIO, IPEACTABIAEMBIE B 3JIEKTPOHHON
dopme, TOMKHBI OOecreuynuBaTh BO3MOXHOCTh HMJEHTHU(QHUIMPOBATH IOKYMEHT M KOJIHMYECTBO
JUCTOB B IOKYMEHTE.

2.13. B mensx mpeaocTaBieHHMs MYHUIUIAIBHOW yciayru 3asBUTENI0 oOecreyuBaeTcs B
MO®II noctyn kx EIIT'Y.

HNcyepnbiBaomuii nepeyeHb OCHOBAHMH IJIA 0TKAa3a B IpUeMe T10KYMEHTOB,
HEeO0XOAMMBIX JJIfl MPEeI0CTABJICHUA MYHUIIUNIAJIbHOM YCIYyTIH

2.14.  OcHOBaHMSIMHU IS OTKa3a B IPUEME K PACCMOTPEHUIO TOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPEAOCTABJICHUS MYHUIIUIIAILHON YCIIYTH, SIBIISTFOTCS:

2.14.1. TlpencraBiieHHE HETIOJHOT'O KOMIUIEKTA JOKYMEHTOB;

2.14.2. TlpencraBlieHHBIC JOKYMEHTHI yTPATHUIM CHITy HA MOMEHT OOpAIICHHS 3a YCIyTroi;

2.14.3. TlpencraBicHHBIC TOKYMEHTBI COACpXAT TOMYUCTKA W HCIPABICHUS TEKCTa, HE
3aBEpEHHBIE B MOPSAKE, YCTAHOBICHHOM 3aKOoHOaTeNbcTBOM Poccuiickoit denepanmy;

2.14.4. TlpencraBieHHBIE B JJIEKTPOHHOH (OpME MOKYMEHTHI COACPIKAT TOBPEKICHUS,
HaJgu4Yue KOTOPHIX HE MO3BOJISIET B MOJHOM OOBEME HUCIOIB30BaTh MH(POPMALMIO U CBEACHUS,
coJieprKaluecs: B JOKYMEHTaX JIJIsl IPEIOCTABJICHUS YCIIYTH;

2.14.5. Hecobmtoaenue yCIIOBUI IIPU3HAHUSA JIEHCTBUTEIIBHOCTH, YCUJICHHOMN
KBTU(DUIIMPOBAHHOM JIEKTPOHHOM MOITUCH;

2.14.6. Tlomawya 3ampoca O MPEAOCTaBICHUH YCIYTd U JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABJICHUS YCIYTH, B QJICKTPOHHOU (pOopMe ¢ HApyIIEHHEM YCTAaHOBJICHHBIX TPEOOBaHUI;

2.14.7. HenonHoe 3amoiHeHHE Tojiel B (opme 3asBICHUS, B TOM YHCIE B MHTEPAKTUBHOU
¢dopwme 3asBnenus Ha EINT'Y;

2.14.8. 3asBieHHEe MOJAHO JIUIIOM, HE HMMEIOIMIUM TOJTHOMOYMM TMPEIACTABIATh HHTEPECHI
3asIBUTEIIS.

2.15. Pemenue 006 oTkaze B mpHeMe JOKYMEHTOB, HEOOXOIWMBIX I TPEIOCTaBIICHUS
MYHULUTAIBHON YCIYTH, HampaBisieTcss B JduuHbIA kaOuHeT 3asButens Ha EIN'Y ne mo3nnee
MEPBOTO pabovero AHs, CIEAYIOMIETO 3a IHEM TO/Iauu 3asBIICHUS.

2.16. Otka3 B mpueMe JOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTaBICHUS MYHHITUTATLHOMN
YCIYTH, HE TMPENsITCTBYET TOBTOPHOMY OOpalieHuI0 3asBUTENS 3a TPEIOCTABICHUEM
MYHULMNAJIBHON YCIIYTH.

HcyepnbiBarommii nepe4eHb OCHOBAHUM VISl IPUOCTAHOBJICHUSA NPEAOCTABJICHUS
MYHHUIUNAIBHON YCJIYId WM 0TKA3a B PEI0CTABJICHUN MYHUIUIIAIbHON YCJIYTH

2.17.  OcHOBaHMH Ui TIPUOCTAHOBIEHHUS NPEJOCTABICHUS MYHUIMIAIBGHOW YCIYyTH
3aKOHOJIaTeJIbCTBOM cyObekTa Poccuiickoit denepanun He IpeyCMOTPEHO.

2.18.  OcHoBaHus AJIs OTKA3a B MPEIOCTABICHUN MYHUIUIIAILHON YCIyTH:

2.18.1. HecootBercTBue 3asBHUTENs] YCTAaHOBJIEHHOMY KpYTy JHI, MUMEIOMIMX IpPaBO Ha



MOJTyYEHHE YCIyTH;

2.18.2.  JloxyMeHTHI (CBeJeHHs ), IPEACTaBICHHBIC 3assBUTEIEM, TPOTUBOpEYAT
JOKYMEHTaM (CBEIEHHUSIM), TOJTyYEHHBIM B PAMKaX MEKBEIOMCTBEHHOTO B3aUMO/ICHCTBHS;

2.18.3. OrcyrctBue y 3asBUTENS M YIEHOB CEMbH MECTa JKUTEIbCTBA HA TEPPUTOPUU
cyowsekTa Poccuiickoii @eneparuu;

2.18.4. Panee ObulO MPHUHATO pemieHHE O OECIUTATHOM MPEJOCTaBICHUHA B COOCTBEHHOCTH
3eMEeJIbHOTO y4acTKa;

2.18.5. HHble ocHOBaHUS, MPEAYCMOTPEHHBIE 3aKOHOM Poccuiickoii @enepamnun.

Pa3mep miartel, B3umMaeMou € 3asiBUTEJIS IPU NMPEAOCTABJICHUM MYHULMIIAIbHOM
YCJIYI'H, H CIOCO0OBI e¢ B3UMAHUA

2.19.  IlpemocraBiieHHEe MYHUITUTIAIBHON YCITYTH OCYIIECTBIICTCS OCCIIIaTHO.

Cpok M MOpPSAA0K perucTpanuy 3anpoca 3assBUTeIs1 0 PeI0CTABJICHUN
MYHHIHMIAJIbHOH YCJIYTH, B TOM YHCJIE B JJIeKTPOHHOI opme

2.20. Peructpanusi HampaBlieHHOro  3asiBUTENIEM  3asBICHHS O IPEAOCTaBICHUU
MYHUIIUNAIBHON YCIYTH B YTIOJHOMOYEHHOM OpraHe OCYIIECTBIsETCS HE mo3aHee 1 (0aHOTO)
paboyero AHd, CIAEAYIOLIEro 3a JHEM €ro MOCTYIICHUS.

2.21. B cnyuae HanpaBieHus: 3asgsBUTENEM 3asiBJICHUS O IPEIOCTABICHUH MYHULIUIIAILHON
yCIyrd BHE paboyero BpeMeHH YTOJHOMOYEHHOTO OpraHa JHOO B BBIXOAHOM, Hepabouuit
Mpa3HUYHBIN JCHb, JHEM IOJY4YeHUs 3asBICHHs] cuuTaercs | (mepBbli) pabouuii [eHb,
CJIEYIOIIN 3a JHEM €r0 HaNpPaBIICHHUS.

TpeOoBaHus K MOMENIEHUSIM, B KOTOPBIX NMPEI0CTABJIACTCH MYHUIIMIIAJIbHAS YCJIyra

2.22. AJIMUHHMCTPATUBHBIE 3/1aHUS, B KOTOPBIX MPEIOCTABISAECTCS MYHULIUITAIIBHAS YCIIYyTa,
JOJDKHBI 0OecrieunBaTh ynoOHbIe U KOMGOpTHBIE YCIOBUA Ui 3asBuTeneil. MecTomnonoxxenue
aJIMUHHCTPATUBHBIX 37]aHUI, B KOTOPBIX OCYUIECTBIISIETCSI MPHEM 3asBICHUA M JOKYMEHTOB,
HEOOXOJIMMBIX IJIsi MPEAOCTaBICHUS MYHHUIIMIAIBHOM YCIYI'M, a TakXe BblJaua pe3ylbTaToB
MPEI0CTaBICHUS MyHULIUTIAIBHOM YCIIyTH, TOJKHO 00ecTedrBaTh y100CTBO /Ui TPaXKIaH ¢ TOUKU
3peHus MEeNIeX0AHOM JOCTYIMHOCTH OT OCTAHOBOK OOIIIECTBEHHOI'O TPAHCIIOPTA.

B cnydae, eciau uMeeTcs BO3MOXXHOCTb OpPraHU3AllMM CTOSHKU (ITApKOBKHM) BO3JIE 3JaHUS
(cTpoenust), B KOTOpPOM pa3MEIIEHO IIOMELIEHWE TpUeMa U  BblAAYM JOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSIHKA (MTAPKOBKA) JJI JJUYHOTO aBTOMOOMJIBHOTO TPAHCIOPTA 3asiBUTEIICH.
3a noJib30BaHUE CTOSTHKOM (ITapKOBKOM) C 3asBUTEJNIEH MIaTa HE B3UMAeTCsl.

JUIsl MapKOBKY CHEIUAJIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAJIUAOB HA CTOSTHKE (ITApKOBKE)
BelIensercss He MeHee 10% mecT (HO He MeHee OJHOTrO MecTa) Ui OecIIaTHOM MapKOBKH
TPAHCIIOPTHBIX CPEJICTB, yIpaBisieMblx nHBanuAamH |, I1 rpynmn, a Takxe naanuaamu I rpyniel B
nopsiike, ycraHoBieHHOM IIpaButensctBoM Poccuiickoit denepanny, 1 TPaHCIOPTHBIX CPEICTB,
NEPEBO3ALINX TAKUX UHBAIMIOB U (MJIM) IeTel- HHBAJIU/IOB.

B mensx oOecnedeHusi OeCHpensiTCTBEHHOTO JOCTyHa 3asBHUTENEH, B TOM YHCIE



MEPEIBUTAIOIIMXCS HAa HHBAMUAHBIX KOJSICKAaX, BXOJ B 3JaHME M IOMEIIEHHS, B KOTOPBIX
NpPEeJOCTaBIIeTC MyHUIMIIATIbHAS YCIyTra, 000pYAYIOTCS aHAyCaMH, IOPYYHSIMHU, TAKTUIbHBIMU
(KOHTPaCTHBIMM) MpeaynpeKIa0IIMU AJIEMEHTaMU, WUHBIMU creuanbHbIMU
IPUCIIOCOOICHUSIMH, TTO3BOJISIIOIIMMHU 00€CIeUNTh OECTIPENITCTBEHHBIN JOCTYII U NepeIBUKEHHIE
MHBAJIUJIOB, B COOTBETCTBUU C 3aKoHoAareiabcTBOM Poccuiickoii ®enepanun O cOUUaNbHON
3alUTEe UHBAIHUJIOB.

IlenTpanbHblil BXOJ B 37aHME YIIOJIHOMOYEHHOIO oOpraHa JOJDKEH ObITh 000pYIOBaH
nHpopMallMOHHON TabIMUKOW (BBIBECKOM), cojaepxauieid uHbOpMaIMi0: HAUMEHOBAHMUE;
MECTOHAXO0K/IEHUE U IOPUIUYECKUI aJipec; pexuM paboThl; rpaduk nprema; Homepa TeiaeOoHOB
IUIS CIIPaBOK.

[Tomerienus, B KOTOPBIX MPEAOCTABISAETCS MYHULIUIIAIbHAS yCIyTa, JOKHBI COOTBETCTBOBATh
CaHUTAPHO-3IHIEMUOJIOTMYECKUM NIPaBUJIaM U HOPMaTHUBAM.

[Tomerenus, B KOTOPBIX NPEAOCTABIAETCS MyHUIUIIAIIbHAS YCIIyTra, OCHAIIAKOTCS:
IIPOTUBONOKAPHON CHCTEMOW M CPEICTBAMHU IOXKAPOTYLICHHUS; CUCTEMOM ONOBEIICHUSA O
BO3HUKHOBEHMH YPE3BbIYAHON CUTYallMH; CPEACTBAMY OKa3aHUs NEPBOW MEAUIIMHCKOM TOMOILH;
TyaJIETHBIMH KOMHATaMH JUIsI IOCETUTEINEH.

3an oxumaHus 3asBuUTeNed OOOPYIyeTCs CTYJIbSIMH, CKaMbsIMH, KOJHUYECTBO KOTOPBIX
orpeneisiercs MCXols M3 (aKTHUECKOM Harpy3kKd M BO3MOXKHOCTEH JUIsi MX pa3MEIleHus: B
MOMEILIEHNH, a TAK)Ke HHPOPMAIIMOHHBIMU CTEHAAMH.

TexkcTpl MaTepuanos, pa3MelEHHbIX Ha HH()OPMALIMOHHOM CTEHJIE, TeYaTatoTCsl YA00HBIM JIIs
gyreHus: mpudToM, 0e3 HCIpaBlIeHUH, ¢ BblJEICHHEM Hauboyiee BaXKHBIX MECT MOJYKHUPHBIM
mpudrom.

Mecta 17151 3aroJIHeHUS 3asiBICHUN 000pYAYIOTCS CTYIbsIMH, CTOJIAMHU (CTOMKaMH), OJaHKaMH
3asIBJICHUI, TMCbMEHHBIMH IPUHAIEKHOCTSIMH.

Mecta npuema 3asButeneid 000pyAyroTCcsl UHPOPMAIIMOHHBIMU TaOIWYKaMu (BBIBECKAMHU) C
YKa3aHHUEM:

- HOMepa KaOMHEeTa 1 HAMMEHOBAaHUS OTJIeNa;

- (pammiIMK, UMEHU U OTYECTBA (MOCJIEIHEE - IPU HATMYKH), TOJPKHOCTH OTBETCTBEHHOI'O JIUIA
3a IPUEM JIOKYMEHTOB;

- rpaduka npuema 3asBUTENEH.

Paboyee MecTo KaKIOro OTBETCTBEHHOTO JHUIIA 3a NPUEM JOKYMEHTOB, JIOJKHO OBIThH
00OpYyIOBAaHO TEPCOHATBHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNMa K HEOOXOIUMBIM
MH(OPMALIMOHHBIM 0a3aM JaHHBIX, MEeYaTalolMM YCTPOWCTBOM (IIPUHTEPOM) U KOMUPYIOIIUM
YCTPOUCTBOM.

JIu1o, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JOJKHO HMETh HACTOJBHYIO TaOJUYKy C
yKazaHueM (pamMuiinu, UMEHH, OT4eCTBa (ITOCIIeIHEE - IPU HAIUYUU) U TOJKHOCTH.

[Tpu mpenocTaBIeHMM MYHUIIUIIATBHON YCIIYTH HHBAIHAM 00€CTIeYUBaAIOTCS:

- BOBMOXHOCTb OECHpPEenITCTBEHHOIO J0CTYyNa K 00BEKTY (31aHUI0, TOMEIIEHUIO), B KOTOPOM
MIPEIOCTABIISIETCSI MyHULIMIIATbHAS yCIIYTa;

- BO3MO>XHOCTb CaMOCTOSITEJIBHOTIO IIEPEIBUKEHUS 110 TEPPUTOPUH, HA KOTOPOU PACIIOIO0KEHBI
3/1aHUs M NIOMEILEHUs, B KOTOPBIX IIPENOCTABIAETCS MyHUIUIAIbHAS YCIIyra, a TakKe BXOJa B
Takue OOBEKTHI M BBIXOJIA U3 HUX, OCATKU B TPAHCIOPTHOE CPENICTBO M BHICAIKU U3 HETO, B TOM
YHCJIE C UCTIOJIB30BaHNUE Kpecia- KOJISICKY;



- CONPOBOXJIEHUE WHBAIMJOB, HMEIOIIUX CTOMKHE paccTpoicTBa (YHKUMU 3pEHUS U
CaMOCTOSTENBHOIO NTEPEABHKCHHUS;

- HaJuIeXallee pa3MelleHre 000pyAOBaHUS U HOCUTeNed MH(OpMaLnU, HEOOXOAUMBIX IS
obecrieueHust OECIPENnsITCTBEHHOr0 JOCTYNa MHBAIMWJOB 3JaHUSM U MOMELICHUSIM, B KOTOPBIX
IIPEIOCTABIIAETCS MyHULUIIAIBHAS YCIIYTa, U K MyHULMIIAIIBHON YCIIyTre ¢ Y4ETOM OTPaHUYEHUN UX
KU3ZHEESITEIBHOCTH;

- 1yOnmupoBaHue He0OXOJUMOM /ISl UHBAJIMJIOB 3BYKOBOH U 3pUTEIBHON MHPOPMALINH, a TAKXKE
HaJMKUCEN, 3HAKOB M MHOM TEKCTOBOW M Tpaduyeckoil MHPOpMalMU 3HAKaMH, BBIIOJIHEHHBIMU
penbe@Ho-ToueyHbIM mpudTOoM bpaiins;

- IOIIYCK CYpJIOTepeBOIUMKA U TU(DIOCYPAONIEPEBOAUNKA;

- JIOMYCK COOAKU-NIPOBOJHUKA MPU HAIMYUHU TOKYMEHTA, MOJATBEPKIAIOIIETO €€ CIEeHUaIbHOe
oOyuyeHue, Ha OOBEKThbI (31aHUs, MOMEUICHMsI), B KOTOPBIX IPEIOCTABISAIOTCS MYHHIMIAIbHAS
YCIIyTH;

- OKa3aHHME WHBAJIMAAM IOMOIIU B IMPEOJOJICHHH OapbepoB, MEUIAIOUIMX IMOJYYEHUIO HMH
rOCY/IapCTBEHHBIX 1 MyHUIIMIAJIBHBIX YCIIYI HApaBHE C IPYTUMU JIMIIAMH.

IToxa3aTenu AOCTYITHOCTH U KavdeCcTBa MyHI/IHHHaJILHOﬁ YCIOyru

2.23. OCHOBHBIMH TTOKA3aTEISIMHU JOCTYITHOCTH MPEAOCTABICHUS MYHUITUTIATBHON YCITYTH
SIBJISTFOTCSI:
2.23.1. Hannune mnonHOW W mMOHATHOW wHWHpOpMANMU O TOPSAIKE, CPOKaX M XOJe

MPEIOCTABICHUS MYHUIIMIIATLHOW YCIYTH B WH(OPMAIMOHHO-TEJICKOMMYHHKAIIMOHHOW CETH
«utepueT» (nanee - cetb «MIHTEpHETY), CpeACTBAX MAacCOBOM MH(OpMAIUY;

2.23.2. JlocTynmHOCTh  DJIEKTPOHHBIX ~ (OpPM  JTIOKYMEHTOB,  HEOOXOIWMBIX IS
MIPEI0CTABICHUS MYHHUIIUIIATHHON YCIYTH;

2.23.3. Bo3MoxxHOCTh MOJauM 3aBJIICHUS HAa MOJYYEHHE MYHUILIMNAIBHOM YCIYyrd M
JOKYMEHTOB B DJIEKTPOHHOU (hopme;

2.23.4. Ynob6ctBo  uHpoOpmMupoBaHus ~ 3asgBUTENAS O  XOJE€  IMPEJOCTaBIIECHUS
MYHHIUTIAIBHON YCIIYTH, a TakKKe TOJy4YeHUs pe3yjbTaTa MPeJIOCTaBICHUS MYHUIUNATHHON

yemyru;

2.23.5. Bo3moxHOCTh mOnydyeHHs 3asBUTENEM YBEJIOMIIEHMH O TNPEJOCTaBICHUU
MYHULHANIAIBHON yciryru ¢ nomotusto EINTNY;

2.23.6. Bo3moxxHOCTH MOTydeHus HHGOPMAITUU O XO€ MPEOCTaBACHNS MYHUIIUTATHHOM
yCIIyTH, B TOM YHUCIIE C UCIIOJIb30BaHuEM ceTu «MHTepHeT».

2.24. OCHOBHBIMH TIOKa3aTeNsIMU KauyecTBa MPEIOCTaBICHHUS MYHUIUNAIBHOW YCIYTH
SBJISIOTCSL:

2.24.1. CBOEBpEMEHHOCTh MPEJOCTABIECHUS MYHUIIMNIAIBHON YCIYIHM B COOTBETCTBUU CO

CTaHJApPTOM €€ TPEJOCTaBJICHHUS, YCTAHOBJICHHBIM  HACTOSIIUM  AJIMHHHUCTPATUBHBIM
perJIaMeHTOM.

2.24.2. MuHuManbHO BO3MOXHOE KOJIMYECTBO B3aUMOJCUCTBUN TrpakJaHWHA C
JOJDKHOCTHBIMH JINIIAMH, YYaCTBYIOIIUMH B MIPEJOCTABICHUN MYHHUIIMIIATbHONW YCIYTH.

2.24.3. OtcyrcTBHE 000CHOBaHHBIX Kaj100 Ha JeicTBUsA (0e3/1eCTBUE) COTPYIHUKOB U X
HEKOPPEKTHOE (HEBHUMATEIIBHOE) OTHOIICHUE K 3asSBUTEIISIM.



2.24.4. OTcyTcTBHE HApPYIIEHWH YCTAHOBJIEHHBIX CPOKOB B IIPOLIECCE MPEAOCTABICHUS
MYHUIIUNIAIBHON yCIyTH.

2.24.5. OtcyrcTBHE 3asdBJIEHMH 00 OCMAapUBaHUU pELICHUH, AedcTBUM (Oe3nelcTBHA)
VYIOIHOMOUYEHHOTO OpraHa, €ro JODKHOCTHBIX JIMI, HPUHUMAaeMbIX (COBEPIICHHBIX) IpH
NPEJOCTaBICHNN MYHULUNAIBHOM YCIYI'H, MO WTOraM pacCMOTPEHMsS KOTOPBIX BBIHECEHBI
penieHns 00 yAOBIETBOPEHUH (YACTUYHOM YJIOBJIETBOPEHUH ) TPEOOBAHUI 3asiBUTENEH.

HNHble TpeOGOBaHMS K NPEIOCTABJICHNI0 MYHMIMIIAIBHON yCIyTIH

2.25. VYenyru, sBusomuyecs o0A3aTeIbHBIMU U HEOOXOIMMBIMHU JUISl TIPEIOCTABIECHUS
MYHULUNAIBHON YCIYTH, OTCYTCTBYIOT.

2.26. WNudopmanioHHbIE CUCTEMBI, UCIOIb3YEMBIE JIJISl IPEIOCTABICHNS MYHULIUIIATbHOM
YCIIYTH, HE IPEAYCMOTPEHBI.

I11. CocTas, mocjieq0BaTeIbHOCTH U CPOKH BbITIOJIHEHHUS AIMUHUCTPATUBHBIX
npoueayp (aeicTBmii), Tpe0OBAHNUS K NOPSAKY MX BbINOJHEHUS, B TOM YHCJIE
0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B 3JIEKTPOHHOU dopme

HcuepnbiBaonuii nepeyeHb aIMUHUCTPATUBHBIX MPOIEYP

3.1. [IpenocraBieHne MyHULUMAIBHOW YCIAYyTM BKIOYaeT B ce0s  CIeayrolue
aJMUHUCTPATUBHbBIC TPOLEAYPHI:

1) MpUEM U MPOBEPKA KOMILJIEKTHOCTU JOKYMEHTOB HAa HAJIMYHE/OTCYTCTBHE OCHOBAHHI
JUTSl OTKa3a B MPUEME TOKYMEHTOB:

a) MIPOBEPKA HAIIPABJIECHHOTO 3asiBUTEIIEM 3asiBICHUS U TOKYMEHTOB, TPEACTABICHHBIX AJIS
MOJTYYEHUS MYHULIMTIATHHOU YCITyTH;

0) HaIpaBJICHUE 3asBHUTEINO YBEIOMJICHHUS O TIPUEME 3asBIICHUS K PACCMOTPEHUIO JTHOO0
0TKa3a B IpHeMe 3asBJICHUS K PACCMOTPEHHIO C 0OOCHOBAaHHUEM OTKa3a.

2) MOJIydeHUE CBEJCHUNW TOCPEICTBOM  MEXKBEAOMCTBEHHOTO HMH(OPMAIMOHHOTO
B3aMMO/ICHCTBHS, B TOM YHCJIE ¢ HCIoJab30BaHneM CMOB:

a) HaIlpaBJIEHUE MEKBEJOMCTBEHHBIX 3alIPOCOB B OPraHbl U OpraHU3allNY;

0) MOJTydYeHHE OTBETOB HA MEXBEJIOMCTBEHHBIC 3ampochl, (OPMHUPOBAHUE TOJHOTO

KOMIUIEKTA JTOKYMEHTOB;

3) paccMoOTpeHue JOKYMEHTOB U CBEICHMIA:

a) IpoBepKa COOTBETCTBUSI JJOKYMEHTOB M CBEJCHUI TpeOOBAaHUSM HOPMATHBHBIX MPABOBBIX
aKTOB MPEOCTaBICHUS MYHULIMTIAIIBHOW YCITYTH;

4) MPUHATHE PEUICHHsI O MTPEIOCTABICHUH MYHUIIUTIATBHON YCIIYTH:

a) MPUHATHE PELICHUS O IPEJOCTABIEHUE WIH OTKA3€ B IPEAOCTABIEHUN MYHULIUIIAJIbHOM
YCIIYTH C HallpaBJIEHUEM 3asBUTEJII0 COOTBETCTBYIOLIETO YBEIOMIICHHUS;

0) HaIlpaBj€HUE 3asBUTENI0 pE3yJbTaTa MYHHMIMNAIBHOM YCIyTH, MOJIUCAHHOIO
YIOJHOMOYEHHBIM JOJIKHOCTHBIM JIMLIOM Y TIOJJHOMOYEHHOI'O OpPraHa;

5) BbIJ]a4a pe3yJibTara:

a) peructpanus pe3yJsibrata IpeJoCTaBICHUS MYHUIIUTIATbHON YCIIYTH.



Ilepeyenb aAMHMHMCTPATHBHBIX NpoLeayp (AeHCTBUI) NP NPEAO0CTABICHHH
MYHHUIMIIAJIBHOH YCJIYTH B JJIEKTPOHHOM (popme

3.2. [Tpu mpemocTaBieHUN MYHHUIIMTIAIBHOW yCIyTH B 3JCKTPOHHOU (popme 3asBUTEIIO
00eCTICUnBaIOTCS:

- oTydeHre HHPOPMAITUHU O MTOPSIIKE U CPOKAX MPEAOCTABICHUS MYHHUIIMITAILHON YCIYTH;

- hopMupoBaHue 3asBICHHUS,

- TpUEeM W pEerucCTpanus YTOJTHOMOYCHHBIM OPTraHOM 3asBJICHHUS M WHBIX JOKYMEHTOB,
HEOOXOIMMBIX TSI IPEIOCTABIICHUS MYHUITUTIAIBHON YCITYTH;

- IOJTyYEHUE pe3yNIbTaTa MPEAOCTABICHUS MYHUITUTIAILHOW YCITYTH;

- IOJTyYEHHUE CBEJICHUI O X0/Ie PACCMOTPEHHUS 3asBICHHUS;

- OCYIIIECTBIICHHUE OIICHKH KauecTBa MPEIOCTABICHUS MYHUITUIIAILHOW YCITYTH;

- JnmocyneOHoe (BHecynecOHOE) oOkaloBaHHME pelleHud W jAckcTBUM  (Oe3aericTBHA)
Y1onHOMOUYEHHOTO OpraHa JIn0o AeiicTBUs (0e3AeiCTBHE) TOJKHOCTHBIX JIUI] Y TOJTHOMOYEHHOTO
OpraHa, MpeJI0CTABIIAIONIETO MYHUIUITAIBHYIO YCIIYTY, TH00 MYHHUIIMITAILHOTO CITYKAIIETO.

IHopsinok ocymecTBICHUS A/AMUHUCTPATUBHBIX NPOLEAYP (AeHCTBHA)
B JJIEKTPOHHOM (popMe

3.3. HcyepnpiBaroliuii  MOPSAOK  OCYLIECTBIEHUS  aJIMHUHUCTPATHBHBIX MPOLEIYP
(melicTBuii) B 3JIEKTPOHHOU (hopme

3.3.1. @opMuUpOBaHHE  3aSBJIEHUS  OCYLIECTBIAETCA  IOCPEICTBOM  3allOJIHEHUS
anexkTpoHHo (opmel 3asBienus Ha EII'Y 06e3 HeoOXOaMMOCTH JOMOJHUTEIBHON MOJaYU
3asBJIEHUS B KaKOW-Tn00 uHOU popme.

dopmaTHO-JIOrHYecKass MpoBepka C(HOPMUPOBAHHOTO 3asBJICHUS OCYIIECTBISIETCA IOCIE
3aMOHEHMS] 3asiBUTENIEM Ka)KJOTo U3 MOJIeH 3JeKTPOHHOM (QopMbl 3asBieHus. [Ipu BbigBIeHUU
HEKOPPEKTHO 3alOJIHEHHOTO MOJIs 3JEKTPOHHON (OPMBI 3asiBICHUS 3asSBUTENb YBEIOMIISETCS O
XapakTepe BBISBJICHHON OIIMOKM W TOPSAJKE €€ YCTPaHEHHUs MOCPEACTBOM HH()OPMALMOHHOTO
COOOIIIEHUS HETTOCPEICTBEHHO B 3JIEKTPOHHON (hopMe 3asiBJICHHUS.

[Tpu hopMupoBaHuY 3asBICHUS 3asIBUTEIIO 00CCIIEUUBACTCS:

a) BO3MOJKHOCTh KOIMPOBAaHUSI W COXPAHCHHS 3asABICHUS M WHBIX JOKYMEHTOB,
HEOOXOAMMBIX IS IPEIOCTABICHHUS MYHHUIIUIIATHHON YCIYTH;

0) BO3MO’KHOCTB II€YaTH Ha OyMaKHOM HOCHUTEIEe KOIMU JIEKTPOHHOU (POPMBI 3asBICHHUS,

B) COXpaHEHHE paHee BBEICHHBIX B DJICKTPOHHYIO (pOpMY 3asBICHHS 3HAYCHHHA B JIFOOOM

MOMEHT I10 YKEJIAHUIO TTOJIH30BaTENs, B TOM YHCJIE MPU BO3HUKHOBEHUH OIMMOOK BBOJIa U BO3BpaTe
JUTS TIOBTOPHOTO BBOJIA 3HAYCHHI B SJIEKTPOHHYIO (DOpPMY 3asIBIICHHUS,

r) 3al0JIHCHHUE TIOJIEH JJIGKTPOHHOW (OpMBI 3asBJICHHS 1O Hadaja BBOJA CBEACHUM
3asIBUTEJIEM C UCIIOJIb30BaHUEM CBEJIeHUH, pa3menieHHbIX B ECUA, u cBefieHunit, onmy0IMKOBaHHBIX
Ha EIII'Y, B yactu, kacaromelics cBeieHui, orcyrcrpyromux B ECUA;

) BO3MOXKHOCTh BEpPHYTHCA Ha JIO00M M3 JTAaloB 3alOJHEHUS AJICKTPOHHOU (HOPMBI
3asiBJICHHS 03 MOTepU paHee BBEACHHON MH(POPMAIINH;

e) BO3MOXKHOCTb goctyna 3asBurtessi Ha EIII'Y k panee mojgaHHbBIM KM 3asiBJICHUSIM B
TEYEHUE HE MEHEE OJIHOTO T'0Ja, a TAK)Ke YaCTUYHO C(hOPMHUPOBAHHBIX 3asBJICHUHN - B TCUCHUE HE



MeHee 3 MecsILEB.

CdopmupoBaHHOE M TMOANHMCAHHOE 3asBIICHUE M HWHBIE JOKYMEHTHI, HEOOXOAMMBIE IS
MPENIOCTaBICHUS] MYHULMINAJIBHOW YCIYI'M, HaIlpaBJSIlOTCA B YIIOJIHOMOYEHHBIM  Oprax
nocpenctsom EINY.

3.3.2. YOTHOMOYEHHBIN OpraH 00ecreYnBaeT:

a) pHEM JOKYMEHTOB, HEOOXOANMBIX JUIsl IPEIOCTABICHHS MyHULIMIIAIBHON YCIYTH, U
HaIpaBlIEHUE 3aIBUTEIIO 3JIEKTPOHHOTO COOOIIEHUS O TIOCTYIUICHUU 3asIBIICHHUS;

0) pPETUCTpALMIO 3a8BJICHUS M HaIlpaBiCHHE 3asBUTEIIO0 YBEAOMJICHUS O PETUCTpaLUU
3asBiIeHUsT MO0 00 OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAMMBIX MJI MPEJOCTaBIICHUS
MYHUIUIIAJIBHON yCIIYTH.

3.3.3. DJICKTPOHHOE 3asABJICHUE CTAHOBUTCS JOCTYIHBIM JUIS  JIOJDKHOCTHOTO JIHMIIA
YIOITHOMOUYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPHEM W PErucTpalvio 3asBieHUs (nanee -
OTBETCTBEHHOE JOJDKHOCTHOE JIMI0), B TOCYAAapCTBEHHON HWHGPOPMAIMOHHOW cHCTEME,
UCIOJIb3yeMOH YTOJTHOMOYEHHBIM OPraHOM JUIsl IPEAOCTABICHUS MyHULIUIIAIBHON YCIIyTH (faee
- TUC).

OTBETCTBEHHOE JTOJKHOCTHOE JIMIIO:

- IPOBEPSIET HAIMYNE MIEKTPOHHBIX 3as1BJIeHNH, mocTynuBmux ¢ EIII'Y, ¢ nepuonom He pexe 2
(1ByX) pa3 B JieHb;

- paccMaTpuBaeT TMOCTYNHMBIIME 3asBICHHMS U TNPUIIOKEHHbIE 00pa3bl JOKYMEHTOB
(1OKyMEHTHI);

- MPOU3BOAMT JEHUCTBUSA B COOTBETCTBHM C ITYHKTOM 3.1 HacTosmero AJIMUHUCTPATHUBHOTO
periiaMeHTa.

3.3.4. 3asBUTENI0 B KAaueCTBE pe3ynbTaTa MPEJOCTABICHUS MYHULUIAIBHOW YCIYrd
o0ecrneuynBaeTCsi BO3MOXKHOCTD IMOTY4YEeHUS JOKYMEHTA:

- B (Qopme D3IEKTPOHHOTrO JOKyMeHTa, mnoanucanHoro YKOII ymnoaHoOMO4YeHHOro
JOJPKHOCTHOTO JIMIIA Y TIOJTHOMOYEHHOT'O OpraHa, HalpaBJICHHOTO 3asBUTEIO B JIMYHbBIN KaOMHET
Ha EII'Y;

- B BUjIe OyMa)XHOTO JOKYMEHTA, MOATBEPKAAIOUIET0 COAepKaHUE ANEKTPOHHOTO TOKYMEHTAa,
KOTOPBII 3asBUTEIH MOTy4YaeT Mpu JUIHOM oOparienuu B MOILI.

3.3.5. [Tonyyenue wuHpOpMAUU O XOAE PACCMOTPEHHUs 3asBICHUS W O pe3yJbTaTe
MPEIOCTaBICHU MYHUIMNAIBLHOW YCIYIH MPOM3BOAMTCS B nu4yHOM kaOuHere Ha EII'Y, mpu
YCIIOBUM aBTOpPHU3alMU. 3asiBUTEIb UMEET BO3MOXHOCTh IPOCMATPHUBATh CTAaTyC 3JEKTPOHHOIO
3asIBICHUSI, @ TaK)Ke MH(POPMALIKIO O JaTbHEHIINUX 1eUCTBUAX B TUYHOM KaOMHETE M0 COOCTBEHHOU
WHUIIMATUBE, B JIFOO0E BpeMmsl.

[Ipn mnpenocraBieHMH MYHHUIMIAIBHON YyCIyTd B 3JEKTPOHHOM ¢dopMe 3asiBUTENIO
HaIpaBJIsIeTCs:

a) YBEJOMJIEHUE O IPUEME U PETUCTPALIMU 3asIBJICHUS U UHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUIS IPEIOCTABICHUSI MyHUIIMTIAIBHON YCIYTH, COAep Kallee CBEICHUS O (akTe mprueMa 3asBJICHUs
U JOKYMEHTOB, HEOOXOOUMBIX JJIsi MpPENOCTaBICHHMS MYHULUIAIBHOW YCIYI'M, W Hadale
MPOLEAYphl MPENOCTABICHUS] MYHULMIAIBHON YCIYrd, a TaKXKe CBEJIEHUS O JaTeé U BPEMEHU
OKOHYAHUS MPEJOCTABIICHNS MYHHUIIMIAIBLHON yCIyrd, MO0 MOTHUBUPOBAHHBIN OTKa3 B MpUEMeE
JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEAOCTABIICHUSI MyHUITUTIAIEHOM YCITYTH;

0) yBEJAOMJICHME O pe3yjbTaTaX pacCMOTPEHHUS JOKYMEHTOB, HEOOXOAMMBIX s



MPEIOCTABICHUS MYHUILUITAIBHOW YCIYTH, COJEPHKAIIEE CBEAEHUS O MPUHATHH MOJOKUTEIBHOTO
peleHuss O NPENOCTAaBICHUM MYHULMNAIBHOM YCIYTM W BO3MOYKHOCTH MOJYYHUTh PE3YJIbTAT
MPENIOCTaBICHUS] MYHHUIMNAIBHON YCIYTH, JMOO MOTMBHUPOBAHHBIM OTKa3 B MPEJOCTABICHUU
MYHULUIIAJIBHON yCIIYTH.

3.4. OueHka KayecTBa MPEAOCTABICHUS MYHHIIUMIIAIBHON YCIYIHM OCYIIECTBISETCS B
cootBercTBUU ¢ [IpaBriiamu yrBepkaeHHbMu [IpaBurensctBom Poccutickon denepanun.

3.5. 3asgBuTENI0 O0ECIEYMBACTCS BO3MOXKHOCTh HANpaBIIEHUs XKaloObl Ha pPEIICHHUS,
NercTBUs Wiau 0e3/ieicTBUe YTOJTHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JUla Y TOJTHOMOYEHHOTO
oprasa Ju00 MyHULIUITAIIBHOTO CIIYXAaIIero B COOTBETCTBUU cDeiepaibHbIM 3aKOHOM OT 27 U0
2010 1. Ne 210-®3 «OO6 opraHm3anuy MpPeaOCTaBICHHUS TOCYIAPCTBEHHBIX M MYHHUIIUITAIBbHBIX
yernyr (nanee — @enepanbHbiii 3akoH 210-D3).

Iopsinok ucnpaBjIeHUs JONMYIIEHHBIX ONEYATOK M OIIHOOK B BHIIAHHBIX B pe3yJbTaTe
NpeaoCTABIEHUA MYHMUIMIIAJIBHON YCIYTId JOKYyMEeHTaX

3.6. B ciydae BbIsIBIEHMS oOmeyaTOK W OHIMOOK 3asBHUTENb BIpaBe OOpPaTUTHCS B
VYTOIHOMOUYEHHBIN OpraH ¢ 3asBJICHUEM 00 UCIPABICHUH JONYIICHHBIX ONEYaTOK U (MJIN) OMIHUO0K
B BBIJIAHHBIX B pe3yJIbTaTe MPEJOCTABICHUS MyHUIIUIAIBHON yCIyTU JOKYMEHTaX.

3.7. HcnpaBneHue MOMYIIEHHBIX OINEYAaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJibTaTe
IIPEIOCTaBICHNS] MYHULIUIIAJbHOW YCIIYTH JOKYMEHTAX OCYLIECTBIISIETCS B CIEAYIOIIEM MOPSIIKE:

1) 3asiBUTENIb MpPU OOHAPYKEHHWU OINEYaTOK M OUIMOOK B JOKYMEHTax, BBIJJAHHBIX B
pe3yabpTaTe MpeIoCTaBICHUS] MyHULIMIIAIBHON yCIyrd, o0paiiaercss JUYHO B Y TIOJTHOMOYEHHBIN
OpraH c 3asiBJICHHEM,;

2) Y1oJTHOMOYEHHBIH OpraH IMpH MOJYYEHUU 3asiBICHHSI, pacCMaTpUBAaEeT HEOOXOIMMOCTh
BHECEHHS COOTBETCTBYIOIIMX M3MEHEHUMH B  JOKYMEHTHI, SBIIIOIIMECS  PE3YJIbTATOM
MPEIOCTaBICHHS] MYHULIUTIATbHON YCIIYTH;

3) YHomMHOMOYEHHBIM OpraH o0ecredynBaeT yCTpAaHEHHWE OINEeYyaTOK M OIUOOK B
JOKYMEHTax, SIBISIFOLINXCS PE3YJIBTaTOM IIPEIOCTABIECHNS] MYHULIMIIAIbHON YCIIYTH.

Cpok ycTpaHeHHS OMeYaToK U OMUOOK He JOJKEH NMpeBbIIaTh 3 (Tpex) pabounx AHEH C aThl
perucTpanuu 3asBICHUS.

IV. ®opmbl KOHTPOJISI 32 MCTIOJIHEHHEM A[IMMHUCTPATUBHOIO perjiaMeHTa

HOpﬂ[[OK OCYLIECTBJICHHUA TCKYHIECI0 KOHTPOJIA 3a COﬁJ’IIOI[EHI/IeM
U MCIIOJIHEHHEM OTBETCTBEHHBIMH J0/IKHOCTHBIMHM JIMIIAMH 10JI0KEHUH periaMmeHrTa
N MUHBIX HOPMATHBHBLIX NIPaABOBLIX AKTOB, YCTAHABJIUBAIOIIIUX TpCﬁOBaHHﬂ K
npeaoCcTaBJICHUIO MYHI/IHI/IHaJILHOﬁ YCIYIru, a TaK:Ke¢ IPpUHATHEM UMHU pemeHnﬁ

4.1. Texymuit ~ KOHTpPOJb 32  COONIOJICHWEM W HUCIOJHEHHEM  HACTOSIIETO
AJIMUHUCTPATUBHOTO PErIaMEHTa, WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOIINX
TpeOOBaHUS K MPEAOCTABICHUIO MYHHIIUIAIBLHON YCIYTH, OCYIIECTBISETCS Ha IMOCTOSHHOM
OCHOBE  JOJDKHOCTHBIMH JHMIAMU  YTIOJHOMOYEHHOTO OpraHa, YHNOJHOMOYEHHBIMH Ha



OCYILIECTBJICHNE KOHTPOJIS 3 MPEAOCTABICHUEM MYHUIIUIIATEHONU YCITyTH.

Tekymuit KOHTPOIb OCYIIECTBIAETCS IyTEM IPOBEICHHS POBEPOK:

- pelieHnit o npeaocTaBieHny (00 0TKa3e B MPEIOCTaBICHUN ) MYHULIUIIATBHON YCIIYTH;

- paccMOTpEHUs, MPHUHATUS PpEIIeHHH W TOATOTOBKM OTBETOB Ha OOpalleHus TpakaaH,
CoZIeprKallye >KanoObl Ha peleHus, AeHcTBH (0e3aeiicTBIE) JOIKHOCTHBIX JIUII.

IlopsiaoK ¥ NepHOAUYHOCTD OCYLIECTBJICHHUS VIAHOBBIX M BHEIJIAHOBBIX NMPOBEPOK
MOJTHOTHI U Ka4ecTBa NMPeJ0CTaBJIeHUsI MyHUIIUNIAJBHOH YCIYyrd, B TOM YHCJIe
NOpPsiA0K U (POPMbI KOHTPOJIS 32 MOJHOTON H Ka4eCTBOM IPel0CTaABICHUA
MYHUIUNAJIBHON YCIyTH

4.2.  KoHTponb 3a TOJHOTOW W KA4eCTBOM IMPEAOCTABICHUS MYHHIIMITAIILHON YCIyTH
BKJIIOYAET B ce0s MPOBEICHUE TIAHOBBIX U BHEIUIAHOBBIX MPOBEPOK.

4.3. IlmaHoBble TPOBEPKH OCYIIECTBISIOTCS HAa OCHOBAHWH TOMOBBIX IIAHOB PaOOTHI
VYIIOIHOMOYEHHOIO0 OpraHa, YTBEPXKIAEMbIX PYKOBOJIUTEIEM YIIOTHOMOYEHHOro opraHa. Ilpum
IJJAHOBOM MPOBEPKE MOJIHOTHI U KAYECTBA MPEAOCTABICHUS] MYHULIUIIAIIBHOW YCIIYTM KOHTPOJIIO
ITOJJIEKAT:

- CcoOJIIOICHHE CPOKOB MPEOCTABICHUSI MYHHUIIUTIAIILHON yCITyTH;

- coOIoICHHE MOJIOKEHUN HACTOALIETO0 AJAMUHUCTPATUBHOTO PETJaMeHTa;

- TMPaBWIBHOCTb U OOOCHOBAHHOCTHb MPHUHSATOrO peIIeHuss 00 OTKa3e B MPEJOCTaBICHUU
MYHHUIUTIAIBHON YCIIYTH.

OcHoBaHMEM [1J151 IPOBEICHUS BHEIIJIAHOBBIX MPOBEPOK SIBIISIFOTCS:

- [IOJIy4YEeHUE OT TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIPaBICHHUS
MH(}OpMALMK O MPEANOIAraeMbIX WIN BBISIBICHHbBIX HAPYIIEHUAX HOPMATHUBHBIX IPABOBBIX aKTOB
Poccuiickoit ®enepanuu, HOPMATHBHBIX MPABOBBIX aKTOB Bmamgumupckoil obrmactu u
HOPMaTUBHBIX IIPABOBBIX aKTOB OpPraHoB MecTHOro camoynpasieHus 3ATO 1. PamyxHbii
Bnagumupckoit o6nacTu.

- oOparteHus rpakaaH U IOPUAMYECKUX JIMIl Ha HapyIIeHNUs 3aKOHOIaTeNIbCTBA, B TOM YHCIIE HA
KAa4yeCTBO MPEIOCTAaBICHNS] MyHUIIUTIAIBHOW YCIIyTH.

OTBETCTBEHHOCTH JI0JKHOCTHBIX JIMI OPraHa, NPeI0CTABJIAIOIIEr0 MYHUIHMIIAJIbHY 0
YCJIYT'H, 32 pellleHus u aeiictBus (0e3aeiicTBUE), MPUHUMAaeMble (OCyILIeCTBIsIeMbIe)
UMM B X0/€ NPeI0CTABJICHUA MYHUIUNIAJIBHON YCJIYIH

4.4.  Tlo pe3ynapTaTaM NpOBEJACHHBIX MIPOBEPOK B CIIydac BbISIBICHUS HAPYIICHUN TTOJIOKEHUN
HACTOSIIEr0 AJIMUHUCTPATUBHOIO PEIrIaMEHTa, HOPMAaTHUBHBIX MPABOBBIX aKTOB Biagumupckoi
o0jacT M HOPMATHMBHBIX TIPABOBBIX AaKTOB OPraHOB MeECTHOTO camoympaieHuss 3ATO
r.Pagyxupiii  Bnagumupckoit 0051acTU  OCYLIECTBISETCS MNPHUBJICYECHUE BHUHOBHBIX JIUI[ K
OTBETCTBEHHOCTH B COOTBETCTBHUHM C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

[TepcoHasibHass OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[ 3a MPABWIBHOCTh U CBOEBPEMEHHOCTh
NPUHATHS PEIICHUs O MPeaoCTaBlIeHNH (00 OTKa3e B MPEJAOCTABICHUHN) MYHHUIUTIAILHON YCIYTH
3aKpeIuIsieTCss B MX JODKHOCTHBIX — perjaMeHTax B COOTBETCTBUM C TpeOOBaHUSIMHU
3aKOHO/1aTeJILCTBA.



TpeGoBanus k nopsiaky u ¢popMaM KOHTPOJIA 32 NPEAOCTABJICHHEM MYHULUIIAJIbHOM
YCJIYTH, B TOM YHCJ€ CO CTOPOHBI IPAXKIAH, UX 00beAUHEHN M OPraHu3aluii

4.5. Tpaxnane, ux 00beIMHEHUS U OPraHU3AIMU UMEIOT MPABO OCYIIECTBISATH KOHTPOJIb 32
MPEIOCTaBICHUEM MYHULMIIAJBHOM yCIyrd IyTeM TOJydyeHHus HHPOpMAIMM O XOJe
IPEJOCTAaBICHUS] MYHULMNAIBHOW  YCIyTHM, B TOM 4YHCJI€ O CpOKax 3aBepIICHHUS
aJIMUHUCTPATUBHBIX Npoueayp (nevctuil). ['paxknane, X oObEIUHEHHS] U OpraHU3AIMU TaKXKe
UMEIOT MPaBO:

- HalpaBliATh 3aME€YaHUs W MPEUIOKEHHS M0 YIYULIEHUIO JOCTYMHOCTH U KayecTBa
IIPEAOCTABJICHUS MYHULIUIIAIBHON YCIIYTH;

- BHOCUTh TPEMJIOKEHHUS O Mepax [0 YCTPAHEHWIO HapyIIEHUH HACTOSLIErO
AJIMAHHCTPAaTUBHOTO PETJIAMEHTA.

4.6.  JlomKHOCTHBIE NHIa YTIOJIHOMOYEHHOTO OpraHa MPUHUMAIOT MEPHI K MPEKPAIICHUIO
JIOTIYIICHHBIX HAPYIICHUH, YCTPAHSIOT MPUYMHBI U YCIOBHUS, CIIOCOOCTBYIOIIUE COBEPIIECHUIO
Hapymennii. Uudopmaius o pe3ynbratax pacCMOTPEHUS 3aMEUaHUN U TIPEITIOKEHUHN TpaXkIaH, UxX
00BEIMHEHU W OpraHU3alluil JTOBOJUTCSA JO CBEICHUS JUIl, HAMPABUBIIUX 3TU 3aMeYaHUs U
MPEAJIOKEHUS.

V. locyneOHblii (BHeCy1eOHbIH) MOPSIA0K 00KaJI0BaAHNSI pellieHuil U 1eiicTBUi
(0e3neiicTBHs) Oprana, NpeaoCTABJISIONIEr0 MyHUIUIIAJbHYI0 yeayry, M®II,
OpPraHM3aIuii, a TAKKe UX JOJKHOCTHBIX JIMI, TOCYIaPCTBEHHBIX WIH
MYHUIMNAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asBuTens UMeeT MpaBoO Ha OOKajoBaHWE pelieHUs W (Wiu) nerctBuil (Oe3mercTBUs)
YTOTHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIMI[ YTIOJIHOMOYEHHOTO OpraHa, MYHHUIIUMAIbHBIX
ciyxamux, M®ILI, paboranka M®II, opranuzanmii, ¥ uX pabOTHUKOB IpPH MPEJOCTABICHUU
MYHUIIUNIATBHON YCIIYTH B OCYIeOHOM (BHECYA€OHOM) MOpsiaKe (ajee - kanoba).

OpraHbl MECTHOT0 CAMOYTIPABJIEHN S, OPTAHU3ALMHU U YIIOJJTHOMOYEHHbIE HA
paccMoTpeHHeE KaJI00bl JIMIA, KOTOPbIM MOKeT ObITH HANIPABJIEHA KAJ100a 3asiBUTEJIA
B J10Cy/1e0HOM (BHeCy1eOHOM) MOPsAKe;

5.2. B nocyne6HoMm (BHecyaeOHOM) TOpsiake 3asBUTENb (TPEICTaBUTENb) BIpPaBe
00paTUTHCH C Kano00i B MUCbMEHHOM (hopMe Ha OyMaKHOM HOCHUTEIIE UM B SJIEKTPOHHOH (opme:

- B YIIOJIHOMOYEHHBIN OpraH - Ha pelieHue u (uiau) aerctBus (0e31ecTBUE) AOTKHOCTHOTO
JUIA, PYKOBOJUTENS CTPYKTYPHOIO MOJpa3esieHuss Y IOJHOMOUYEHHOTO OpraHa, Ha pellieHue U
neiictBus (Oe3neiicTBre) YTIOTHOMOUYEHHOTO OpraHa, pyKOBOJUTENS Y TIOJTHOMOYEHHOTO OPTaHa;

- B BBIIIECTOSIINI OpraH Ha perieHue u (W) aericTBus (0e3neicTBre) JOKHOCTHOTO JIUIIA,
PYKOBOJAUTEINSI CTPYKTYPHOTO MO/Ipa3/iesieHus! Y IOJIHOMOYEHHOI'O OpraHa;

- kK pykoBoautento M®LI, oprannzanuu- Ha pemieHus u Aeiictsus (be3aeiicTBre) pabOTHUKA
M®ILI, opranuzanuu;

- k yupenurento M®PII, opranuszanum - Ha pewmeHue U aeiictBus (6e3geiictsue) MOLI,



OpraHu3aIuu.
B VYnomnomouennom oprane, MO®II, opranuzamuu, y yupeautenss MOPL], opranuzauum,
OIPEAEIIAIOTCS YIIOJITHOMOUYEHHBIE HA pACCMOTPEHUE 5Kall00 JOKHOCTHBIE JIULA.

Cnoco0b1 uHGOpMUPOBaHNS 3asiBUTEJIEH 0 MOPSAAKE MOJAYM U PACCMOTPEHUSA
KaJ100b1, B TOM YHCJIe ¢ HCI0Jb30BaHueM EquHOro moprajia rocy1apcrBeHHbIX
U MYHUIHMNAJIBHBIX YCJIYT ((PyHKIMI)

5.3. Uudopmanuss o mopsaake MOJa4M W PACCMOTPEHHUs >KaloObl pa3MeliaeTcss Ha
MH(OPMALIMOHHBIX CTEHJAaX B MECTaX MPEJOCTaBIECHUS MYHULMIAIBHOW YCIyrd, Ha caiire
Ynonnomouennoro opratna, EIII'Y, a taxxke npenoctaBisercst B ycTHON (opme mo TenedoHy u
(uK) Ha JTUYHOM MpueMe MO0 B MUCbMEHHOW (OpMe MOYTOBBIM OTIPABIECHUEM IO aJpecy,
yKa3aHHOMY 3asiBUTEJEM (TIPEeICTaBUTEIIEM).

IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETrYJIMPYIOIIUX MOPSII0K J0CYAe0HOT0
(BHecye0HOTr0) 00kaoBanus AeiicTBUM (0e3aeiicTBHsI) M (MJIM) pellleHui,
NPUHSATHIX (OCYLIECTBJIEHHBIX) B X0/1€ MPeA0CTABJIEeHNSI MYHHIMNIAJIbHON! YCJIYrH

5.4. [Topsimok  gocyneOHOTO (BHECYNEOHOTO) OOKalOBaHUSI PEIICHWH U JeHCTBUIMA
(6e3neiicTBHS) YTIOJTHOMOYEHHOTO OpraHa, MpeA0CTaBIsIOIEro MyHUIIMNAIBHYIO YCIYTY, a TAKKe
€ro JOJDKHOCTHBIX Jull perynupyercs @enepanbHbiM 3aKkoHOM Ne 210-D3.

VI. Oco0eHHOCTH BBINOJHEHNSI A/IMUHUCTPATUBHBIX Npoueayp (1edcTBHii) B
MHOTO0(p)YHKIMOHAJIBHBIX LIEHTPAX MPEI0CTABICHUS IOCYAAPCTBEHHbIX
U MYHHUIIUNAJIBHBIX YCJIYT
HcuyepnbiBaouuii nepevyeHb AAMUHUCTPATHBHBIX NPOLeAYp (AeHCTBUIT) NPH
NPeAOCTABJICHNM MYHUIUIIAJIBHON YCJIYI'd, BbINOJHsAEeMbIX M®DIL]

6.1 M®II ocymecTBaser:

- nH(opmMupoBaHue 3asiBUTENEH O MOPSIIKE MPEOCTaBICHNS MyHUIIMNAIBbHON yeinyru B MOII,
[0 WHBIM BOIIPOCaM, CBSI3aHHBIM C MPEAOCTABICHUEM MYHMIMIIAJIBHON YCIYrHM, a TaKke
KOHCYJIbTUPOBAHUE 3asiBUTEIIEH O MOPSJKE MPEIOCTAaBICHAs MyHUIIMNIAIbHOU yciyru B MOLI;

- BbIJA4y 3asBUTENIO pe3yJbTaTa MPEIOCTaBICHHUS MYHULIMIAIBLHOW YyCIyru, Ha OyMa)KHOM
HOCUTEJE, IOATBEPKIAAIOIINX CONEPKAHUE NIEKTPOHHBIX JOKYMEHTOB, HanpasieHHbIX B ML o
pe3ysibTaTaM MPeIoCTaBICHUSI MyHULIMNIAJIBHOM YCIYrd, a TaKKe BblJada JOKYMEHTOB, BKIIIOUas
COCTaBJieHWE Ha OYMa)KHOM HOCHTENIE U 3aBEpEHHUE BBIMHUCOK M3 HMHPOPMAIMOHHBIX CHUCTEM
OpraHoOB, IPENIOCTABISIONIMX MYHUIUIAIBHBIX YCIYT;

- MHBIE TIPOLEAYPHI U IEUCTBUS, TpeaycMOTpeHHbIe DenepanbHbIM 3aKOHOM Ne 210-D3.

B cootBercTBUmM ¢ DenepanbHbiM 3akoHOM Ne 210-D3 ans peanuzanuu cBoux GyHKuid MOL]
BIIPABE NPUBJIEKATh HHBIC OPTraHU3aLUN.



NudpopmupoBanue 3assBuTEICH

6.2. Nudopmuposanue 3agasutenss MOL] ocymiecTBisieTcs CaeAyOMUMU CIOCOOaMU:

a) IIOCPEJICTBOM NPUBJIEYEHUSI CPEACTB MaccoBOil HHGpOpManMHM, a Takke IyTeM
pa3MmeleHus HHPopMaluu Ha O(pUIUAIBbHBIX caiiTax U nHpOpMaMOHHBIX cTeHaax M®L;

0) npu oOpamenun 3asBurens B M®Il nuuyHo, mo TenedoHy, MOCPEACTBOM IMOYTOBBIX
OTIIPABJIEHUH, MO0 1O 3JIEKTPOHHOMN MOYTE.

[Ipn smuyHoM oOpamenun pabotHuk MOPL[ noapobHO uHHOPMHpPYET 3asBUTENEH IO
MHTEPECYIOIMM MX BONpOCaM B BEXKJIUBOM KOPPEKTHOW (opMe C HCIOIb30BAaHUEM
o(uLanbHO-1EI0BOT0 CTHIISA peun. PekoMeHayeMoe BpeMs PeI0CTaBIEHUS! KOHCYIbTAIH - HE
Oosnee 15 MuUHYT, BpeMsi OXUIaHUS B OYEpEOU B CEKTOpE HH(POPMHUPOBAHMS ISl MOTYYEHUS
uHpOpMAIMK O MYHUIUIIAJIBHBIX YCIYrax HE MOKET MPEBBIIATh 15 MUHYT.

OtBer Ha TeneOHHBIN 3BOHOK JODKEH HAYMHATBCA € HMHQOpPMALMM O HAWMEHOBAHWUU
opraHuzaiuu, (amMwing, WUMEHHU, OTYECTBE M AOKHOCTH padoTtHuka MODILl, npunHsBIIETO
tenedoHHbIN 3BOHOK. UHAMBHIyalIbHOE YCTHOE KOHCYJIBTUPOBAHUE ITPU OOPALIICHUHN 3asIBUTEIIS 110
tenedony padorauk M®IL] ocymectsisier He 6onee 10 MUHYT;

B cnydae ecau a1 moAroTOBKM OTBETa TpedyeTcs 0oJiee MPOoI0JIKUTENBHOE BpeMsl, paOOTHUK
M®II, ocymecTBIsIOMUNA HHIUBUAYATbHOE YCTHOE KOHCYJIBTUPOBAHHE IO TelIePOHY, MOMKET
MIPENIOKUTD 3asBUTEIIO:

- U3J0XKUTh oOpalieHue B MUCbMEHHON (opme (OTBET HampaBisieTcss 3asBUTENIO B
COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B OOpAIEHUN);

- Ha3HAYUTh JPYroe BpeMs 1Jis KOHCYJbTAIUM.

[Ipy KOHCYJIBTHPOBAHHMM IO NMHUCHMEHHBIM OOPALICHUSM 3asiBUTENCH OTBET HAmpaBisieTcs B
MUCHMEHHOM BH/JIE B CPOK He mo3aHee 30 KaJleHJapHbIX JHEH ¢ MOMEHTa PEerucTpaiy oOpameHus
B (hopMe 3JEKTPOHHOTO JOKYMEHTA IO aJpecy 3JIEKTPOHHOW IMOYTHI, YKa3aHHOMY B OOpallleHHH,
MOCTYNMBIIEM B MHOTO()YHKIMOHAJIBHBIA LEHTP B (opMe DSIEKTPOHHOIO JOKYMEHTa, U B
MUCbMEHHOU (popMe Mo OUTOBOMY aJIpecy, yKazaHHOMY B oOpalieHuu, noctynusiiem B MOI] B
MUCbMEHHOU (opme.

Briaavya 3asBUTEIII0 Pe3yJIbTATA NPEI0CTABICHUS MYHULUNIAJIBHON YCJIYTH

6.3. [Ipn Hamuuuy B 3a4BJIEHUH O IPEAOCTABICHUN MYHULIUIAIBHON YCIYTH YKa3aHUS O
BBIJIaU€ PE3yIHTATOB OKA3aHUS YCIYTH Yepe3 MHOTO(YHKIIMOHAIBHBIM IIEHTP, Y TOJITHOMOYEHHBIN
opraH mnepenaetr JokyMeHTbl B M®IL] nns mocnenyromieil BbIJauu 3agBUTENIO (MPEICTaBUTEINIO)
croco0oM, corjacHo 3akaroueHHOMY COTraieHuio 0 B3auMOICHCTBUH.

6.4. [Ipuem 3asiBUTENEd 19 BBIJAYM JOKYMEHTOB, SIBISIOIIMXCA  PE3YyIbTaTOM
MYHHUIUIIAJIBHOW YCIyTH, B TMOPSJAKE OYEPEOHOCTH NPU MOJYYEHHH HOMEPHOTO TaJOHA W3
TepMUHAJa DJJICKTPOHHOM OdYepenu, COOTBETCTBYIOIIETO Ieau oOpamieHus, Jaubo 1o
MIPEBAPUTEIILHOMN 3aUCH.

PaGoraux M®I] ocymiecTBaseT Clieayronme qeHCTBUS:

- YCTAHaBJIMBAET JIMYHOCTh 3aBUTEISA HA OCHOBAHUM JJOKYMEHTA, YJIOCTOBEPSIOIIETO JIUYHOCTh
B COOTBETCTBHUH C 3aKOHOJATeNbCTBOM Pocculickon denepannu;

- MPOBEPSICT MOJHOMOYHSI MPEACTABUTEINS 3asABUTENS (B clilydae oOpamieHusi MpeCcTaBUTENS



3asIBUTEIISA);

- OIpEeEIsIeT CTaTyC UCTIOIHEHN 3asBiieHus 3asautens B I IC;

- pacrieyaThlBaeT pe3yJbTaT MPEIOCTaBICHHUS MYHHMIMIIAIBHON YCIYTM B BHJIE SK3EMIUISIPA
AJNEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE W 3aBEpsET €ro C HMCIOIb30BaHUEM IeHaTu
M®II (B mpeayCMOTpPEHHBIX HOPMAaTHUBHBIMHU TIPaBOBBIMH akTamMu Poccuiickoit deneparuu
Clly4asix - medatu ¢ uzobpaxenuem ['ocynapcrsernHoro repba Poccutickoit denepanun);

- 3aBepseT IK3EMILIAP IEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE C UCIOJIb30BaHUEM
neyatu M®L] (B mpeycMOTpEHHBIX HOPMaTUBHBIMH ITPaBOBBIMU akTaMu Poccuiickoit @enepannu
Cily4asix - medaru ¢ uzobpaxenuem ['ocynapcreernHoro rep6a Poccutickoit denepanun);

- BBIJIA€T JOKYMEHTHI 3aIBUTEII0, TP HEOOXOIMMOCTH 3aIpallliBACT Yy 3asiBUTEIIS TOJIITUCH 3a
Ka)KIbI BBIIAHHBIA TOKYMEHT;

- 3ampallvBaeT Corjacue 3asBUTEIS Ha Y4yacTHEe B CMC-ONpPOCE [JIsl OLIEHKH KadecTBa
MPEIO0CTABICHHBIX yCIIyr MOII.






