IIpunoxxenne
K ITOCTAHOBJICHUIO aIMUHUCTPALNH

3ATO r. Papgyxusiit Bnagumupckoii o6iactu
or 19.10.2021 Ne 1320

AI[MI/IHI/ICTPATI/IBHI)Iﬁ PETJIAMEHT
MIPEAOCTABJICHHUS MYHHUITUIAILHBIM 00pa3oBaHUEM
3ATO r. Panyxusiit Bnagumupckoi obnactu
MYHUILUIIAJIBHON yCIIYyI'H
«IIpenocraBnenue nHPOPMAILINH O TPOBEJCHUU IPMAPOK, BEICTABOK HAPOTHOTO
TBOpPYECTBA, peMECEIT Ha TEPPUTOPUH TOPOIA»

1. O0mue moJ1o:KeHus

1.1. AJIMUHHCTpPaTUBHBIN perjiaMeHT PEAOCTABICHUS 3aKpBITHIM
aJMUHHCTPATUBHO-TEPPUTOPHAIbHBIM 00pazoBanueM r. Pagyxubiii Brnanumupckoi
obnactu (nanee - 3ATO r. PapgyxHblil) MyHUIIMIIAIBHOM YCIYTH MO MPEIOCTaBICHUIO
uH(GOPMALUU O MPOBEJACHUM SIPMApOK, BHICTABOK HApOJHOTO TBOpPYECTBa, peMécen Ha
TEPPUTOPUH TopoJia (1anee — MyHHUIUIAJIbHAS YCIIyTa).

1.2. 3agBuTensMu TpU TPEJOCTABICHUH MYHUIIUNAIBHOW YCIYTH SIBISIOTCS
dbuznueckre UM IPUIUIECKUE JIUIA (32 UCKITIOUYEHUEM TOCYAapCTBEHHBIX OPTaHOB U UX
TEPPUTOPUATILHBIX OPraHOB, OPTaHOB TOCYAApPCTBEHHBIX BHEOIOKETHBIX (DOHIIOB U HX
TEPPUTOPUATIBHBIX ~ OPraHOB, OPraHOB MECTHOIO  CaMOYIpaBJieHHUs) Jub0 HX
YIOJTHOMOYEHHbBIE MTPEICTaBUTEIH.

1.3. MyHununaneHasi yciyra mpenoctaBisieTcss anMuuucrtpamuet 3ATO
r. Panyxusiii Bnagumupckoit o0iacT.

HemnocpencTBeHHbIM ~ HCHONHUTENEM  MYHULMINAIBHOM  YCIYTM  SIBJISIFOTCS
MYHHMLMIAJIBHBIE YUPEXKIECHUA KYyJbTYpbl, OHU K€ SBIIAIOTCS OTBETCTBEHHBIMU
UCMIONHUTENSIMU ¢ ydactueM aaMuHuctpauuu 3ATO r. Panyxsslii B Juue
MYHHUIIMTNIAJTBHOTO Ka3€HHOro yupexaeHus «Komurer mo KyinbType u crnopty» 3ATO
r. Pagyxnsiii Bnagumupckoit obnactu (nanee — Komurer). Pazpabotunk pernameHTa —
Komurer.

TpebGoBanus k mopsiaKy MHGOPMHUPOBAHUS O MPEJOCTABICHUU MYHUILIMIAIBLHOU
YCIIYTH.

1.4.1. Undpopmarist O TOpSIAKE MPENOCTABICHUS MYHHIMIAIBHONW — yCIYTH
npenocrasisiercss Komurerom.

K cnpaBouHo#t MHGOpMaLIMKU OTHOCUTCS:

a) MECTO HaxOoXJeHUsT M rpapuk pabOThl MYHULHUIMAIBHBIX YUpPEKIACHUM
KYJbTYpHI,

0) cipaBouHble TenePOHbl PAOOTHUKOB, MPEAOCTABISAIOMIMX MYHUIUIAIbHYIO
YCIIyTY, B TOM 4HCJIe HOMepa TeJIeQOHOB IS MOTYyYeHHUs] HHPOPMAIIUK;

B) azpeca OQHUIMAIBHOTO CaiiTa, a TakKe DJIEKTPOHHOW MOYTHI M (WiH) (OpPMBI
oOpaTHOM CBA3M yupexkaeHus B cetu «IHTepHET».

CrnpaBouHas  uHboOpManMss HE  TPUBOJUTCS B  TEKCT€  HACTOAIIETO
aIMMHHUCTPAaTUBHOIO pErJIaMeHTa M MOJIEKUT 0O0A3aTeIbHOMY pa3MEIIEHUI0 B
TOCYapCTBEHHON WH(GOpMAIMOHHOW cucTeMe «EaWHBIA TopTan TocynapCTBEHHBIX W
MYHUIIUNIATBHBIX yeayr (pyHkiuit)» (mamee - Egunblil mopran), B rocyaapCTBEHHOMN



uHpopManMoHHON cucteMe «PeecTp rocygapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyT
Bnanumupckoit obnmactu» (manee - peruoHanbHbli peectp). Komurer obecneunBaer B
YCTAaHOBJIEHHOM MOPSAKE Pa3MEIICHUE U aKTyalM3aldIo0 CIPaBOYHOM MH(pOpMaluu Ha
EnnHoM nopranie U B peruoHaIbHOM PEECTPE.

1.4.2. UnpopmupoBaHue 3asBUTEIEH 0 MPEJOCTABICHUH MYHUIMIAIBHON yCIyrH
OCYILIECTBIISIETCS:

- HerocpeIcTBeHHO B KomuTeTe npu oOpallleHuH 3asiBUTENEH;

-C HCIOJb30BAHHEM CpEACTB Telne(OHHOW CBS3M, DIEKTPOHHOW IOYTHI
npu oOpalleHUH 3asiBUTENCH;

- IOCPEJICTBOM Pa3MEIIECHNs aJMUHUCTPATUBHOIO pErjaMeHTa Ha O(QUIUATBHOM
caiite opraHoB MecTHoro camoynpasieHus 3ATO 1. Panyxueii Bragumupckoi
o0nacty, a Takxke MyOJUKalluU B CPEICTBAX MaCCOBON MH(POPMALIHH.

1.4.3. Undopmanust mo BompocaM IpeAOCTABICHUS MYHHIMIIAIbHONW YCIyTH
3asBUTENIO  MPEJOCTaBIAECTCA MNpPU  JUYHOM WIM  NHCbMEHHOM  OOpalleHHH,
1o Tesie(hoHy, MO IEKTPOHHON MOoYTe.

[Ipu oTBeTax Ha TenedOHHbIE 3BOHKH M YCTHBIE OOpaleHHs JOKHOCTHOE JIUIO
Wi paOOTHUK OTBETCTBEHHBI 3a WH(GOpPMHUpPOBaHUE TMOAPOOHO M B BEKIUBOU
(KOppEKTHOI) popMe KOHCYNbTUPYET OOPATUBIIMXCS 3asBUTEIEH IO HHTEPECYIOLIUM UX
BOIIPOCaM.

OtBer Ha  TeneoOHHBIH  3BOHOK  JIOJDKEH  COJEpKaTh  HMH(OPMAIUIO
O HAMMEHOBAHMM OpraHa, B KOTOPBIA IO3BOHWJ 3asABHUTENb, (HaMUIUHU, JOJKHOCTH
COTpYIHMKA, IPUHSBILETO TeJae(OHHbII 3BOHOK.

KoHcynpranmy npe1ocTaBistoTes IO CIEAYIOINM BOIIPOCaM:

- coZiepKaHUe U XOJ1 IPEJIOCTaBICHHS] MyHULIUIIAJIbHOU YCIIYTH;

- MepeyeHb JOKYMEHTOB, HEOOXOJAMMBIX JUIsl MPEJOCTaBICHUS MYHULUNAIbHON
YCIIYTH, KOMIUIEKTHOCTb (JJOCTaTOYHOCTH) MPECTABICHHBIX JOKYMEHTOB;

- AICTOYHHUK TOJY4YEHHUS JOKYMEHTOB, HEOOXOAMMBIX JJs MPEeAOCTaBICHUS
MYHULANIAJIBHON YCIIYTH;

- BpeMs [IpUeMa 1 BbIJa4M JOKYMEHTOB;

- CPOK IPUHATHS PELICHMSI O IPEIOCTABICHUN MYHUIIMIIAIIBHON YCIIyTH;

- IOPSIIOK 00’KaJoBaHMs AeUCTBUM (Oe3eiCTBUS) U pElIeHH, OCYIECTBISIEMBIX
u NPUHUMAEMbIX YUpEXKICHUEM, ero JOJIKHOCTHBIMU JIUaMU
Y COTPYJHUKAMM B XOJI€ IIPENOCTABIEHHUS MYHULIUIIAJbHOU YCIIYTH;

- UHBIM  BOIPOCaM, BO3HUKAIOIIMM Yy 3asBUTENd TpU  IPEIOCTABICHUU
MYHHUIIMTIATBHOU YCITYTH.

1.4.4. TlucbmMeHnHble OOpalleHus O TOpPSAKE NPEAOCTABICHUS MYHHULUNAIBHOM
YCIIYTH PacCMaTPUBAIOTCS C YYETOM BPEMEHH IOJTOTOBKHM OTBETA 3asBUTEIIO B CPOK, HE
npesblmaromuii 30 gHel co nHA peructpanuu odOpamieHus. OTBET Ha MHUCbMEHHOE
oOpallleHue Jaercss B MPOCTOM, YETKOM W MOHSATHOM ¢opMe ¢ ykazaHueM (aMuIuu
U WHUIMAJIOB, HOMepa TeiedoHa ucnoidHutens. OTBET MOANMCHIBAETCS MpeaceIaTeIeM
KomuTteTa nim ero 3amecTuTenem.

[Ipy KOHCYJIBTHMPOBAHMM IO DJEKTPOHHOM TOYTE OTBET Ha oOpalieHue
HaIpaBJIIeTCs Ha IEKTPOHHBIN ajpec 3asBUTENS B CPOK, He npeBblmaromuii 30 qHel co
JTHSI pETUCTPALIUU OOPAIICHHS.

OtBer Ha oOpamieHue HampaBisiercss B (OpMe AJIEKTPOHHOTO JIOKyMEHTa
M0 ajpecy DJJEKTPOHHOM TMOYTHI, YKa3aHHOMY B OOpallleHuu, MOCTYNUBIIEM
B Komurer B popme 351€KTPOHHOTO JOKYMEHTa, U B MACbMEHHOU (hOpMe 1O TTOYTOBOMY
aipecy, yKa3aHHOMY B oOpaiieHuu, moctynusiieM B KomuTteT B muchMeHHOM hopme.



1.4.5. Ha nn(pOpManMoHHBIX CTEHJAaX B MOMEIIECHUSX YUPEKACHUU KyIbTYpHI, B
KOTOPBIX MPEIOCTaBISIETCS MyHUIIUIIAIbHAS YCIIyTa, pa3MelaeTcs aapec oPpUIMalIbHOTO
caiiTa ydpexaceHHs B HH(DPOPMAIIMOHHO-TEIIEKOMMYHUKAIMOHHON cetn «MHTEepHET»,
ajipec 3JIEKTPOHHON MOYTHI, CIIPABOYHBIE TeIe(POHBI, HHPOPMALUA O peKUME padOTHI, O
MOPSAJIKE MPECTABICHHSI MYHHUIIMIIAIBHON YCIIYTH, O MOPSJKE MOJa4l U PAaCCMOTPEHUS
XKanoO Ha pelleHus W AercTBHs (Oe3aeiCTBUE) YUpexACHUs, €€ JOJKHOCTHBIX JIMII,
pabOTHUKOB, NEpeYeHb JOKYMEHTOB, NPEIOCTABICHUE KOTOPBIX HEOOXOIUMO s
MOJIYYeHUS MYHUIMIAIBLHOW yciayru, oOpasubl (opm 3asBieHUd uisi oOpallieHus 3a
MOJIyYeHHEM MYHHUIIUIAIBHON YCIyTH.

1.4.6. Uadopmanmst 1mo BOIpocaM MPEAOCTABICHUS MYHUIIUNAIBLHOW YCIYTH,
CBEJICHUS O XOJIe €€ NPEIOCTABJIECHUS, O MOPAIAKE MOJaYd M PacCMOTPEHHUS Kajnol Ha
pemienust u naevictBus (OesneiictBue) Komurera, ee MOKHOCTHBIX JIMIl, PaOOTHUKOB
MOTYT OBITh TMOJIY4eHBI 3asgBUTeNleM Ha odunuaasHoMm caidte Komurera B cetu
«HTEepHETY, ¢ Mcnoab3oBaHueM EquHoro noprana.

1.4.7. Uupopmanisi 0 mMpeaoCTaBICHUHM MYHHUIUIIAILHON yciayru Ha EnuHoM
nopTase.

Ha Enunom noprane pasmeriaercs cienyroiiast iHGopMaIus:

1) ucueprbIBarOIINA nepeyeHb JIOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIPEJIOCTABIICHUS MYHHUITUTIAIIBHON yCcIyTH, TpeOoBaHUs K O(DOPMIICHHIO YKa3aHHBIX
JIOKYMEHTOB, a TaK)Ke MepeueHb TOKYMEHTOB, KOTOPHIE 3asIBUTENIb BIPABE MPEICTaBUTh
110 COOCTBEHHON MHUIINATHBEC;

2) KpyT 3asBUTEICH;

3) CpOK MpeA0CTaBICHUS MYHUITUTIAIEHOW YCITYTH;

4) pe3ynbTaThl IPENOCTaBICHUS] ~ MYHHUIMNAIBHOM  YCIYTH, HOPSIOK
npeiCTaBIeHus JOKYMEHTA, SBJISIONIETOCST  PE3yNbTaTOM MIpe10CTaBICHUS
MYHHUIMIAIBHON YCIYTH;

5) ucyepnpIBarOIIMi IepeYeHb OCHOBAHUM JJISl MPHOCTAHOBICHHUS WM OTKa3a B
NPEIOCTaBICHUH MYHULIUNIAIBHON YCIYTH;

6) o mpaBe 3asBHUTENS Ha JocyAcOHOE (BHECYIeOHOE) OO0KalIOBaHUE JCHCTBUIA
(Oe3melicTBUS) W pEIICHU, MPHUHATHIX (OCYIIECTBISEMBIX) B XOJI€ MPEIOCTaBICHUS
MYHULIAITAJIBHON YCIIYTH;

7) dopmbl 3asiBJICHU I (yBe1OMJICHUIA, COOOIIIEHU), UCIIOJIb3yEMbIE
IPU NIPEAOCTABICHUN MYHULIUIIAJIbHONU YCIIYTH.

Undopmanust Ha EnuHom mnoprane o mMOpsiAKe M CpOKax MPeAoCTaBICHUS
MYHHUIMIAIBHON yCIyTM Ha OCHOBAaHUM CBEJEHUH, cojepkamuxcs B (enepaibHON
rocy/apcTBeHHOW MH(POpPMALMOHHON cucteme «DenepanbHblil peecTp rocyaapCTBEHHBIX
U MYHUIUITATIBHBIX YCIYT ((PYHKIMNA)Y, TPEJOCTaBIsIETCS 3assBUTENI0 OECIUIaTHO.

Jloctyn kK MHpOpMAMK O CPOKaxX U MOPSAIKE MPENOCTaBICHUS MYHULMIAIBHON
YCIIYTH OCYIIECTBIIsieTCA O€3 BBIMOJHEHUS 3asBUTENIEM KakKUX-I1M00 TpeOoBaHUM, B TOM
yuciae Oe3 HCIOJIb30BaHUSI MPOrpaMMHOIO O00ECIeUeHHus, yYCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHE CPEJICTBA 3asiBUTENS TpeOyeT 3aKIIOUEHUsS JIMLIEH3HMOHHOTO WM HHOIO
CorJalleHus ¢ MpaBooOIaaTeNeM MPOrPaMMHOr0 00ECIICUeHHUSI, TPEAYCMATPUBAIOLIETO
B3MMaHHE IUIAaThl, PErUCTPALIMIO WM aBTOPHU3ALMIO 3asBUTENS WIM MPEJOCTABICHUE UM
NEPCOHAIBHBIX JIAHHBIX.

II. Ctangapt npeaocTaB/jieHUsI MYHUIIUIIAJIbHON yCJIYTH



2.1. HaumenoBanue myHununanbHoit ycnyru: «lIpegocraBnenue nndopmanuu o
IPOBEJICHUU SIPMapoOK, BBICTABOK HAPOJHOIO TBOPYECTBA, pEMECEN HAa TEPPUTOPUU
ropoza.

2.2. MyHununaibHas —yciyra IpeaocraBisiercs —aamubHucTpanuert  3ATO
r. Panyxusiii Bnamumupckoit obnmactu B nune Komurtera mo KyiabType W CHOPTY.
Komurer pacnosoxen mno aapecy: 1 xBapran, noMm 55, r. Papyxubeii Brnagumupckon
obmactu, 600910.

2.3. Pe3ynbTaToM NpeaocTaBiI€HUs MYHULIUITAIBHOW YCITYTHU SIBIISFOTCS:

- nH(OpMHUpOBaHUE 3asABUTENIEH O BpPEMEHU M MECTE IPOBEJEHUS SPMAapOK, BBICTABOK
HapOJHOTO TBOPYECTBA, peMECe Ha TEPPUTOPUU TOPOJA,;
- 000CHOBaHHBIN OTKAa3 B MPEJOCTABICHUN MYHHUIIUIIATILHON YCIYTH.

VYBenomiienne 00 OTKa3e B MPEAOCTAaBICHUU MYHUIMIAIBHOM  YCIYyTH
(ITlpunoxenue Ne 3) odopmisiercs B TedeHHe 5 pabouumx AHEW €O JHA HPUHATHS
pemieHrus o0 OTKa3e M BBLAAETCA 3asgBUTENIO TMOJ POCHUCh HA KOMUU 3asBICHUS TPU
oOpalieHuu 3asBUTENs (€ro 3aKOHHOTO MIPEJICTABUTENS) B YUPEXKIEHUE B COOTBETCTBUU C
YCTaHOBJICHHBIM TpadUKOM paOOThl, TUOO0 HAMPABISAETCS 3asSBUTEIIO B JIUYHBIN KaOUHET
Ha EnquHoM nopraie.

2.4. Cpoku npeAocTaBiIeHUsI MyHHUIIUITATIBHON YCIyTH.

OOmuil CpoK pacCMOTpPEHHsS THCHbMEHHBIX OOpallleHud TpaxkaaH, a TaKkKe
AIIEKTPOHHBIX OOpallleHu#, MOCTYNUBIIMX B aapec Komurera  wnM yudpexJeHus
KyJIbTypbl — 15 nHell co HOHS HMX peructpauuu. B UCKIIOUHUTENBHBIX Cly4asx,
TpeOYIOUMX ISl PEIISHUsI BOIIPOCA, MOCTABICHHBIX B MUCHhbMEHHBIX OOpAIllEHUAX, a TaK
K€ B DJIEKTPOHHOM OOpAaIlEHUH, MPOBEICHUS CHELHAIbHBIX MPOBEPOK, UCTPEeOOBaHUS
JOTIOJTHUTENBHBIX MaTepUaioB, MPHUHIATHS JPYrUX MeEp, CPOK PACCMOTPEHMS] TaKHX
oOparieHuii MOXeT ObITh MpojJieH npeaceaareneM Komurera Ha cpok g0 30 qHeit, npu
TOM HCHOJHHUTEIb B TeUYeHHE 3 JHEH NUCbMEHHO WM B (OpMe 3JIEKTPOHHOIO
JOKYMEHTa YBEJIOMJISIET aBTOopa OOpalleHusi O NPOJICHHMH CpOKa paccMOTpPEHUs
oOpareHus.

MakcuManbHbIN CPOK OXKUAAHUS 3asBUTEIA B OUEpEIU IPU IMoJave 3asBICHUS O
NPEIOCTaBICHUH YCIYTH U MPHU MOJYyYEHUH pe3yJbTaTa HE MOXKET MPEeBbIIATh 15 MUHYT.

2.5. OcHOBaHUM 1JI IPUOCTAHOBIICHUSI MTPEAOCTABICHUS MYHUIIMIIATBHON YCIIYyTU
HE UMEETCS.

2.6. HopmaTtuBHBIE  TpaBOBBIE  aKThl, PETYIHUPYIOIIHE  MPEIOCTABICHUE
MYHHUIIMTIATBHOU YCITYTH.

[lepeyeHb HOpPMATHUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOLUIUX MPEIOCTABICHUE
MYHHIIMITAIILHON YCIYTH C YKa3aHHEM HMX PEKBU3UTOB U HCTOYHHKOB O(DHIIMAIBHOTO
OMyOJIMKOBaHMs), HE TMPUBOAUTCS B TEKCT€ HACTOSIIET0 aJAMHHHCTPATUBHOTO
perjiiaMeHTa, a moJJIeXKHUT 00s3aTeIbHOMY pa3mMeleHuto B cetu «uTepHer» Ha Exunom
nopTrae.

VYupexxaenue — obecreunBaeT — pa3MelIeHHE U aKTyaJu3aluio  MepeydHs
HOPMATUBHBIX TPABOBBIX AaKTOB, PETYIHPYIOLUUX MPEAOCTaBIEHUE MYHHUIMMATIbHON
ycnyru, Ha opunmansHoM caiite 3ATO r. Pagyxusiii Briagumupckoit o6mactu, a Takxke
Ha EnqnHoM mopraie.

2.7. WcyepnbIBaroluii MepeyeHb JOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEAOCTaBICHUS
MYHULUTNIAJIBHON YCIIYTHU:

- 3asiBJIGHUE OT TpakJaHMHA Ha UM npeacenarens Komurera dpopmupyercs no gopme
coriacHo npuioxeHuto Ne 1 Kk aAMMHUCTPAaTUBHOMY PETJIAMEHTY;



- JIOTIOJIHUTENIbHBIE MaTepHasibl K 3asBJICHUIO (KOMHUHM JOKYMEHTOB), Kacarolluecs CyTH
BoIpoca (110 KEJTaHUI0 0OPATUBIIETOCS WU TIPU HEOOXOAMMOCTH).

3asBIEHUE MOXKET OBITh 3aMOJIHEHO OT PYKU WIM MAIIMHOMHCHBIM CIOCOOOM,
pacredaTaHo IOCPEJICTBOM AJIEKTPOHHBIX I€YaTAlOUIMX YCTPOWCTB, CPOPMUPOBAHO
B MHTEPAKTUBHOU popMme ¢ momotibio Ennnoro noprana.

JIOKyMEHTBI,  NpEACTaBIsAEMbIE  3asBUTENIEM, JOJDKHBI  COOTBETCTBOBATh
CJIEIYIOLIUM TPEeOOBaHUAM:

- TEKCTHI JOKYMEHTOB JOJKHBI OBITH HaMMCaHbl pa300pUYHBO;

- pamunua, uMa U oT4decTBO (NIPU HAJIMYWHU) 3asBUTENS, €ro ajapec Mecrta
KUTEIBCTBA, TeNe(OH (€CIU €CTh) NOKHBI ObITh HAITMCAHBI TTOJIHOCTHIO;

- IOKYMEHTBI HE JOJIKHBI COJIEPKATh MOTYUCTOK, MPUITHUCOK, 3aYEPKHYTHIX CJIIOB U
MHBIX HEOTOBOPEHHBIX UCIIPABJICHUI;

- TOKYMEHTBI HE JI0JKHBI OBITh UCTIOJTHEHBI KapaHJaIlIoM;

- IOKYMEHTBl HE€ JOJDKHBI UMETh CEpPbE3HBIX IMOBPEKICHUN, HATUYUE KOTOPHIX
JTIOTTyCKAeT HEOJHO3HAYHOCTh UX TOJIKOBaHUS.

2.8.Ilpu mnpenoctaBieHMH MyHUIMNAIbHONW ycnyru Komurer He Bmpase
TpeOOBaTh OT 3asIBUTEIIS:

a) MPEeACTABIICHUS JTOKYMEHTOB, MOJTBEPKAAIOIINX BHECECHUE 3asBUTENIEM IJIATh
3a MPEJOCTaBICHNE MYHULIMTTAIIBHOW YCIIYTH;

0) mpencTaBIeHUS JOKYMEHTOB WU UWHGOpManmuu JMOO  OCYIIEeCTBICHUS
NEHCTBUM, TPEACTAaBICHUE WJIM OCYILIECTBIEHHWE KOTOPbIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU TPAaBOBBIMM aKTaMH, PETYJIUPYIOUIUMU OTHOIIEHUS, BO3HUKAIOIIUE
B CBSI3U C NIPEJOCTABICHUEM MYHULIUTIAIIBHOW YCIYTH;

B) IpEACTaBICHUA JOKYMEHTOB W  HWH(OpManuu, KOTOpPbIE  HAXOASATCS
B PACIOPSIKEHUU  YUPEKJICHUs, HHBIX TOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
caMOyNpaBJIeHUs 1160 MOABEOMCTBEHHBIX rocyJ1apCTBEHHBIM opraHam
u opraHam MECTHOT'O caMOyNpaBJIeHUs OopraHu3anuu, Y4aCTBYIOIIUX
B TMPEIOCTAaBICHUM MYHUIMIIATBHON YCIyTU, B COOTBETCTBUM C HOPMATUBHBIMHU
nmpaBoBeiMM akTamMu Poccuiickor denepanuu, HOPMATUBHBIMU IIPABOBBIMU aKTaMH
Brnagumupckoit o0mactu, 3a HUCKIIOYEHHEM JOKYMEHTOB, BKIIIOYEHHBIX B IE€pPEUYCHb
JIOKYMEHTOB,  OIpENEICHHbI d4acThlo 6 cratem 7  @DenepasbHOrO  3aKOHa
or 27.07.2010 Ne 210-®3 «O6 opraHuzanuu NOPEIOCTABICHUS TOCYIapCTBEHHBIX
Y MYHULUIAJIBHBIX YCIYT»;

') OCYIICCTBICHUS JICWCTBUH, B TOM 4YHCJE COTJIACOBAaHHMH, HEOOXOIMMBIX
JUISL TIONYYCHHUS MYHUIMIIAIBLHON YCIYTM M CBSI3aHHBIX C OOpalieHHEeM B HWHBIE
rOCYJJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIPABICHUS, OpraHU3alUu,
32 WCKIIOYEHUEM TIONyYeHHUs YCIyr W TIONydYeHHUs JOKYMEHTOB U HH(OpMaIuH,
BKJIFOUEHHBIX B TMEPEYHH, yKa3aHHble B yacT | crtarbu 9 @DenepanbHOro 3aKoHa
or 27.07.2010 Ne 210-®3 «O06 opraHuzauuy MOpPEJOCTABICHUS TOCYIAPCTBEHHBIX
Y MYHULUIAIBHBIX YCITYT»;

1) IPEJICTaBICHUS JIOKYMEHTOB u uH(pOpMAIINH, OTCYTCTBHE
U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh MpPH IEPBOHAYAIBHOM OTKa3e
B MpUEME JOKYMEHTOB, HEOOXOIMMBIX IJIsi MPEIOCTABICHHSI MYHHIIMIIAILHON YCIyTH,
au00 B MPENOCTaBICHUM MYHHUIUINAIBHON YCIYTd, 3a HCKIOYEHUEM CJIEIYIOIIHNX
CIIy4aeB:

- I3MCHEHHE TpeOOBaHWM HOPMATHUBHBIX TMPABOBBIX AaKTOB, KacCaroIIUXCs
MPEAOCTABICHHUS] MYHUIIUNIATBHON YCIyTH, MOCe NEPBOHAYAIBHOM 1MOJauM 3asBJICHUS O
MPEAO0CTABICHUN MYHUITUTIATBLHON YCIYTH;



- HAJINYME OMIMOOK B 3asBJIICHUHM O MPEJOCTaBICHUUM MYHULMNAIBHOW YCIYyTU U
JIOKYMEHTAaX, TMOJIaHHBIX 3asBUTEJIEM IIOCJE TEPBOHAYAIBHOTO OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOJIUMBIX [JIs MPEAOCTABICHUS MYHUIMIAIBHOW YCIyrd, JuU00 B
MPEAOCTABICHUN MYHHUIUIIAIBLHON YCIYTH M HE BKIIIOUEHHBIX B MPEJCTABICHHBINA paHee
KOMIUIEKT JIOKYMEHTOB;

- ICTCUYCHHE CpOKa JEWCTBHUS JTOKYMEHTOB MM M3MEHEHHE MH(POPMAIMH IOCIE
MEepBOHAYAIHHOTO OTKa3a B npuemMe JTOKYMEHTOB, HEO0OXO0IMMBIX
JUIL  TIPEAOCTABJICHUS  MYHUIMMAIBHOW  YCAyrd, JuUOO0 B MPEJOCTaBICHUU
MYHUIIUTIAJIBHOU YCITYTH;

- BBISIBJICHUE JJOKYMEHTAJIBHO MOATBEPKACHHOTO (hakTa (IPU3HAKOB) OMIMOOYHOTO
WM MPOTUBONPABHOTO JAeHCTBUA (O€37eHCTBHSI) JOKHOCTHOTO JIMIA WIM PaOOTHUKA
YUpEeXKACHUS KYJIbTYphl TIpM IEpPBOHAYAJILHOM OTKa3e B IIpUEME JOKYMEHTOB,
HEOOXOAUMBIX JJIS TIPEAOCTABICHUS] MYHUIIUTIAIIBHONW YCIYyTH, JIMOO B MPEAOCTABICHUHN
MYHUIIMIIATIBHON YCIYTH, O YeM B MHUCbMEHHOM BHUJE 3a MOAMUCHIO PYKOBOIUTENS
(3amMecTuTeNIsI PYKOBOAMTENS) YUPEKICHHUS YBEIOMIIACTCS 3asBUTENIb, a TaKkKe
MIPUHOCSTCS U3BUHCHHMS 32 JOCTaBJICHHBIC HEYI00CTBA;

€) MpeACTaBIICHUss Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB M HH(OpMALNH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUH C IMYHKTOM 7.2
gactu 1 crateu 16  @epepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O0 opraHuzanyu TPEAOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIIMIIAIBHBIX YCIyT»,
3a HCKJIIOYEHHUEM CJIydaeB, €CJIM HAHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO
WX U3BATHE SIBISETCS HEOOXOJMMBIM YCIOBHEM TMPEAOCTABICHUS MYHHITUIATBLHON
YCIIYTH, M MHBIX CIIy4aeB, YCTAHOBICHHBIX (eiepabHBIMH 3aKOHAMM.

2.8.1. HenpencraBneHue 3asBUTENIEM JIOKYMEHTOB, KOTOpPbIE OH  BIIpaBe
MPEAOCTaBUTh MPH TMOJA4Ye 3as8BJICHHUS O MPEAOCTABICHUN MYHUIIMTAIBHOW YCIyrd, HE
SBJISICTCSI OCHOBAaHHUEM IS OTKa3a 3asBUTEII0 B IMPEIOCTABICHUU MYHUIIUTIAIBHOU
YCIYTH.

2.9. HcuepnbiBaroniuil epeyeHb OCHOBAHUM I OTKa3a B MPHUEME JOKYMEHTOB,
HEOOXOAUMBIX JIJISl TTPEIOCTABIICHHS MYHHUITUTIATLHON YCITYTH:

- 3asIBJICHUE O TMPEJOCTABJICHUM YyCIYId IIOJJAHO B OpraH MECTHOIO
CaMOyTpaBJICHUS WIM OpPraHU3allio, B TOJHOMOYHS KOTOPBIX HE  BXOJUT
MPEIOCTABICHUE YCIYTH;

- 3asBUTEJIEM MPEJICTABJICH HE TIOJHBINH KOMILICKT JJOKYMEHTOB, HEOOXOIMMBIN IS
MPEIOCTABIICHUS YCIYTH;

- IPEJICTaBIICHHbBIC 3assBUTEIIEM JTIOKYMEHTBI cojiepKar IO TYMCTKH
U UCHPABJICHUS] TEKCTA, HE 3aBEPEHHBIC B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEILCTBOM
Poccuiickoit denepanny;

- IPEJICTABJICHHbIC 3asBUTEJIEM JIOKYMEHTBHl YTPAaTHIA CHJy Ha MOMEHT
oOpalieHus 3a ycIayrou;

- IOKYMEHTBl COJAEpP)KAT TMOBPEXKJCHHUS, HAJIUYWE KOTOPHIX HE TO3BOJISET
B TOTHOM oOOBEME WCMOJIb30BaTh HMHPOPMAIMIO U  CBEJICHUS, COJEPKAIIUECS
B JIOKYMEHTaXx JJIS MPEIOCTaBIEHUS YCIYTH;

- HETIOJIHOE ~ 3allOJIHeHHWE Toyied B Qopme 3asBIeHUs, B TOM 4YHCIIC
B MHTEpaKTUBHOU (hopMme 3asiBneHust Ha Ennnom moprane;

- mojilaya 3ampoca O MPEeJOCTaBICHUU YCIYTH U JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABJICHUS YCIAYTU, B DJEKTPOHHON (opMe C HapyIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUI;

- HECOOJIIOJICHUE  YCTaHOBJIEHHbIX  cTatheid 11 DenmepanbHOro  3aKoHA



or 06.04.2011 Ne63-®3 «OO0 »SJEKTPOHHOM TOANHCH» YCIOBUH NPU3HAHUSA
NEHUCTBUTENBHOCTH, YCUIICHHOW KBATU(PUIIMPOBAHHOMN 2JIEKTPOHHON MOIUCH.

2.10. McueprnpiBaromuii mepeyeHb OCHOBaHHWM ISl OTKa3a B TNPEIOCTaBICHUU
MYHHULIUTIAJTBHON YCITYTH:

- HECOOTBETCTBHE OOpaIlEHUs COJIEPKAHUIO MYHULIUIIAILHON YCITYTH;

- oOpaleHue coJep>KUT HEIIEH3YPHbIE I OCKOPOUTENIbHbBIE BBIPAXKEHUS;

- 3ampamBaeMas HH(pOpMaIs HE CBSA3aHA C JIEATEIbHOCTBIO IaHHOTO YUPEXKICHUS
M0 OKa3aHUI0 MYHHUIIMITAILHOMN YCIYyTH;

- B NHUCbMEHHOM OOpallleHWHd HE yKa3zaHa ¢GaMuiIMs 3asBUTEINs, HalpaBHUBIIETO
oOpallieHre, ¥ MOYTOBBIN aJpec, IO KOTOPOMY JTOJIKEH ObITh HAlPaBJIEH OTBET;

- TEKCT MUCbMEHHOT0 00palleHns He MOATAETCS IPOUTEHHUIO;

- BO3HHUKHOBEHHUE YPE3BbIYAITHBIX U HETIPEAOTBPATUMBIX O0OCTOSTENBCTB.

2.11. OcHoBaHMs ISl TPUOCTAHOBJICHUS MPEIOCTABICHUS MYHUIIMIAIHHOM
YCIIyTH HE YCTaHABIIMBAIOTCH.

2.12. TInaTa 3a mpenoCcTaBIeHIE MYHHUIIMIIATHHON YCIIYTH HE B3UMAETCS.

2.13. TpeOoBaHMs K MOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISETCS MYHHIIHITAIbHAS
ycIyra.

2.13.1. 3nanus (CTpoeHUs), B KOTOPBIX PACIIONIOKEHO YUPEKJEHUE TOJDKHBI OBITH
o0opynoBaHbl ~ MH(POPMAIIMOHHOW  BBIBECKOM  (TaOMWMYKOM) O  HAaMMEHOBAHHUU
U pexuMme paboThl, a TakkKe BXOJIOM [UII CBOOOJHOTO JIOCTYyIa 3asBUTENCH
B ITIOMEIIICHHUE.

2.13.2. Tlomenienusi, B KOTOPBIX MPEAOCTABISACTCS MYHHUIIUTIATBHAS YCIIyTa,
JOJKHBI CHAa0XKaThCsl TAOJIMYKaMH C yKazaHueM (aMuiInil, IMEH, OTYECTB, JOJIKHOCTEN
JINIL, OTBETCTBEHHBIX 3a IIPEIOCTABICHUE MYHHIIUTIATBHON yCIyTH,
a Tarke MHPOpMalMeld ¢ yKa3aHHMEM HAUMEHOBAHMS yUPEXJCHUS, MPET0CTABISIONIETO
MYHHUIMTAIBHYIO YCIYTY.

2.13.3. [IpueM TpaxJIaH OCYIIECTBISICTCS B  CICIHAIBHO  BBIJCICHHBIX
JUIS OTUX LeJed TMOMENIEeHUsX, BKIIOYAIOMMX B ceds MecTta Uil  OXKHUIaHUS,
JUIL  3allOJHEHUs  3asBJICHUW O  MNPEJOCTAaBICHWH  MYHULIMOAIBHOW  YCIYrH
¥ MTHGOPMUPOBAHUS TPAXKIaH.

2.13.4. Mecta st mHGOPMUPOBAHUS 3asiBUTENICH, 3arOIHEHHUS HEOOXOIUMBIX
JOKYMEHTOB, OXXKUJAHHS B O4Yeped Ha MOAauvy WM HOJyYeHHE JOKYMEHTOB JIOJKHBI
ObITh O00OpYIOBaHbl CTYNbSIMM, CTOJIAMU HUCXOAS M3 (PAKTUUYECKON Harpy3ku H
BO3MOKHOCTH HMX pPa3MEILICHHs B IMOMELICHHH, a TaKkkKe 00ecneuyuBaroTCcsi oOpaszluaMu
3aIlOJIHEHUS] JOKYMEHTOB, MEPEYHEM JIOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHUS
roCy/IapCTBEHHOM yCIyTH.

2.13.5. Pabounie = MecTa  paOOTHHKOB, OCYIIECTBISIONIMX  MPEAOCTABICHHUE
MYHUIIUTAIBHON YCITyTH, 000PYAYIOTCS:

- pabOYMMU CTOJIAMH U CTYJIbSIMH (HE MeHee | KOMITJIEKTa Ha OJTHOTO CITYKaIlEro);

- komnbroTepamu (1 paboumii KOMIBIOTEP HA OAHOTO CIYXKAIIEro);

- OPTTEXHHUKOMW, MO3BOJIAIONICH CBOCBPEMEHHO U B MOJHOM OOBEME OCYIIECTBISTH
PEOCTaBICHNE MYHUIIMTIAIBHOW YCITyTH.

2.13.6. OGecrieueHne JOCTYNMHOCTH ISl WHBAJIUIOB TIOMEIICHUH, B KOTOPBIX
NPEIOCTABISIETCSl YCIIyra, OCYLIECTBISETCS MpU OOpallleHHHd WHBaluia 1o Tenedony,
yKa3aHHOMY Ha o¢uuuanbHOM caiite opraHoB MmectHoro camoympasienuss 3ATO
r. Pagyxxusiii Bnagumupckoit o6mnactu. Ilo mpuOsiTin nHBaNMaa K 31aHUI0 YUPEKICHHS,
paboOTHUK  yuypexJeHuss oOecreurBaeT MHBAIMIY COMPOBOXKJIEHHE K  MECTy
IPEIOCTABJIEHUS YCIYT'H C YU4ETOM OTPaHUUYEHUMN €ro KU3HEAEATEIbHOCTH.



WNuBanuaam obecrieunBaroTCs:

- CONPOBOXK/ICHWE WHBAIUOB, UMEIOIINX CTOWKHE PAacCTPONCTBA (YHKIUU 3pEHUS
Y CaMOCTOSITENIBHOTO MEPEIBIXKEHUS, U OKa3aHWE UM ITOMOLIH;

- COJICVICTBHE MPHU BXOJAE U BBIXOJAE U3 NOMENICHHI;

- IPEIOCTaBJICHUE HHOM HEOOXOAMMOW TIOMOIIM B TMPEOJOJIEHUH OaphepoB,
MEMIAOIINX MOJIYYEHUIO MU MYHUIIUIIAJIBHON yCIIYyT'H HApaBHE C APYTUMHU JIMIAMU.

2.13.7. Pa3mernienue u oopmieHue BU3YaJIbHOM, TEKCTOBOM
U MyJIbTUMEIUWHON HH(OpMAIMM 1O MPEAOCTaBICHUI0 MYHHULMUIAIBHOW YCIyTH
B MECTax IIpueMa 3asiBUTEIIEH HE TPEAYCMOTPEHO.

2.13.8. Teppuropusi,  mpujeraromas K  MECTOHAXOXACHUIO  YUPEKICHUS
o0opyayercs, M0 BO3MOKHOCTH, MECTAMH JIJIl TAPKOBKU aBTOTPAHCIIOPTHBIX CPEJCTB,
BKJIFOYAsi aBTOTPAHCIIOPTHBIE CPEACTBA MHBAJIU]IOB.

2.14. TlokazarensiMu JOCTYMHOCTH U Ka4yeCTBA MYHUIIMIIAILHON YCIYTH SIBISIOTCS:

- ”H(QOPMHUPOBAHHOCTh 3asBUTENEH O NpaBWIAX M MOPSAKE MPEJOCTaBIECHUS
MYHHIIMIAIBHON yCIyTH (TpeOOBaHUS K COCTaBY, MECTY U MEPUOAMYHOCTH pa3MENIeHUs
uHGOPMAIIUU O MPEOCTABIIEMON MYHUIIUIIAILHOM yCIIyTe);

- OTHOLIEHUE JIOJKHOCTHBIX JIUIL U PAOOTHUKOB K 3asIBUTEIIO;

- BpeMs, 3aTpau€HHOE Ha IOJy4Y€HHE KOHEYHOIro pe3yjbTaTa MyHUIUNAIbHOU
yCayTH (ONEPaTUBHOCTH);

- YUCJIO TIOCTYNMUBIIUX KAl00 O HEHaJUIeKalleM KauecTBe MPe0CTaBICHUs
MYHULANIAIBHON YCIIYTH;

- KOJINYECTBO BBISBJICHHBIX HApYLWIEHUW MPU MIPEIOCTABICHUM MYHULUIAIbHON
yCIIyTH;

- KOJIJMYECTBO OOpallleHUi 3asBUTENEH B Cy[ 3a 3alUTOW HApyILICHHBIX MpaB MpU
NPEeIOCTaBICHUH MYHULIUNIAIBHON YCIYTH;

- KOJIMYECTBO (PAKTOB B3aWMOJEHCTBUS 3asBUTENS C JOJKHOCTHBIMHU JHIIAMU TPU
IPEIOCTABICHUA MYHULIMIIAIBHON YCIYTH U UX MPOJIOJKUTEIBHOCTD;

- BO3MOXKHOCTb NOJTy4eHUs MHPOPMALIMU O XOJI€ MPEAOCTABICHUS MyHULIUTIATbHON
yCIyTd, B TOM UYHCJIE€ C HCIHOJIb30BaHHUEM HH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHI;

- BO3MOXKHOCTh TOJYyY€HUSI MYHUIMOAIbHOW YCIYIM B 3JIEKTPOHHON ¢opme ¢
ucnoip3oBanueMm EquHoro noprana.

2.14. Tlony4yeHne MyHUIIUNIATIBHOW YCIYTH MOCPEICTBOM KOMIUIEKCHOTO 3ampoca o
IIPEIOCTABIEHUH HECKOJIBKUX MYHHUIIMIIAJIBHBIX YCIYT HE IPETYCMOTPEHO.

2.15. TlpenocTaBneHrne MyHUIIMTTIAIBHONW YCIYTH OCYIIIECTBIISIETCS HA OECTUIaTHOM
OCHOBE.

I11. Cocras, nociaenoBaTeIbHOCTH H CPOKH BbINIOJTHEHUSI
aIMUHHMCTPATUBHBIX Npoueayp (aeicTBuii), TpedOBaHNS K MOPSAAKY HX
BbINOJTHEHUSI

3.1. AiMUHHCTpaTUBHBIE MPOLIEAYPHI IPU UCIIOJIHEHUH MYHUIIUTAIBHON YCIyTH:
3.1.1. TlpenocraBieHne MYHHUIUTIATBLHON YCIYTH BKJIIOYAET B ceOs CIEAyrOIINe
aJIMMHHUCTPATUBHBIE NPOLEAYPhl, OTPAKEHHBIE B OJIOK-CXEME IMPHIIAraéMoro mporecca
npenocTaBieHus MyHununaibHou yciuyru (ITpunoxenne Ne 3):
- npuéM U perucTpanusi 3asBiCHHUS O MPEeAOCTaBICHUM HHPOpMauuu (CpoK
BBINOJIHEHUS NpoLielypbl — He 6osee 30 MUHYT);



- NIPOBEpKA 3asBJICHUS 3aABUTENS O MPEAOCTABICHUN MYHHUIIMIIAJIBHON YCIyru Ha
COOTBETCTBUE TPEOOBAHMSIM aJMHHHUCTPATUBHOTO perjamMeHTa (CpOK BBITIOJHEHUS
Mpoleaypsl — He Ooee 5 MUHYT);

- CO3JaHUME M CBOEBPEMEHHOE pa3MEIICHHE JIOCTOBEPHOM HHpOpMauu O
MIPOBEACHUU SIPMAapOK, BBICTABOK HAPOJAHOTO TBOPYECTBA, PEMECEN HAa TEPPUTOPUU
ropojia (He rmo3jHee, 4eM 3a 5 IHel 70 Havyaya MpoBeICHNUs);

- TOArOTOBKAa HH(OPMAIIMOHHOTO JIOKYMEHTA, SBIISIIOIIETOCS  Ppe3ylbTaTOM
OKa3aHHUs YCIYTH, aBTOPOM 3aMpPOCOB (3asIBICHUI);

- ycTHas uHpopmarus 1o tenedony (He Ao KHA TpeBbImaTh 10 MUHYT);

- BbAaya (Mpu JIMYHOM OOpalleHHH) WIM OTIpaBKa I0 IOYTE JOKYMEHTOB,
NOJTOTOBJIEHHBIX MO PE3yJbTaTaM UCIIOJHEHUS 3alpoca MOIY4YaTeNsiM YCIyTH.

[Tpu ucnomHeHUHU HOO0O0W aJIMUHUCTPATHUBHOM MPOIEAYPHl TOJKHOCTHOE JIHIO U
pabOTHUK OTBETCTBEHHBIH 3a MH()OPMHUPOBAHHE B3aUMOACHCTBYIOT CO CTPYKTYPHBIMU
NOJIpa3JICICHUSIMHU YUPEKIEHUS U OOLIECTBEHHBIMU OPraHU3ALUSIMH, PACIOI0KEHHBIMU
Ha Tepputopun 3ATO r. Panyxubiit Bragumupckoit o61acT.

B mporecce oka3zaHus MYHUIIUIATBHOW YCIYTH JOJKHOCTHOE JIMIIO U PAOOTHUK
OTBETCTBEHHBIH 3a HMH(POPMUPOBAHHE OOECIEUYMBAIOT COXPAHHOCTb JOKYMEHTOB,
MOJIYUEHHBIX W TOJTOTaBIMBAEMbIX B IMPOLIECCE OKAa3aHWA MYHHUIMNAIBHOM YCIYTH,
KOH(UIEHITMAIBHOCTh COJIEPKAILIEHCS B TAKUX JOKYMEHTaX UH(pOpMaIuu.

Hawamom mpenocraBiieHHs MYHHUIIMIAIBHONW yCIyru sIBIsieTCss  oOpalleHue
3asIBUTEIIS C 3asIBJICHMEM U COOTBETCTBYIOIIMMHU JOKyMeHTamMu B Komurer.

3.2. TlocrynuBmue B KomwurteT 3ampockl (3asiBI€HUS) PETUCTPUPYIOTCA B JICHBb
oOpalleHus rpaxkJiaH U rnepeaaroTcs npencenatento Komurtera B 1eHs peructpanuu. [lpu
ATOM B TeueHue 15 nHeu onpenensercs:

- CTeneHb TMOJHOThI HH(OpMaIMM, cojaep)Kalieiics B 3ampoce (3asBICHUU) U
HEOO0XOAUMOM [Tl €r0 UCTIOIHEHUS;

- MECTOHAxOXKJEHHUE, aJpec KOHKPETHOW OpraHu3aluu, JHIA, KyJAa CIeqyeT
HAIpaBUTh 3aIpoc (3asBJi€HHE) MO0 MPHUHAIIEKHOCTH Ha UCIOJIHEHue. B ciydae ecnu
3ampoc (3asiBIEHUE) HE MOXKET OBbITh HCIOJHEH, 3asBUTEII0 HAIpPaBISIETCS MHCHMO C
00BSICHEHHEM NPUYHH HEBO3MOKHOT'O UCIIOTHEHHUS.

[To pe3ynabTaTam paccMOTpPEHHUsI JOKYMEHTOB U IMPEACTABICHHBIX 3asBUTEIEM
CBEJICHUI, paOOTHUKHU ONPEIENIIOT Haluyue Ju00 OTCYTCTBHE Yy 3asBHUTENS IpaBa Ha
NOJy4YeHHE 3ampalidBaeMol HH(OpPMalMKM W NPUHUMAIOT pELICHHEe O Havaie
aIMMHHUCTPAaTUBHBIX  NpPOUEAYpP IO  KCIOJIHEHWIO  I[OCTYNMBIIErO  3ampoca,
MNPUOCTAHOBJICHUU UCTIOJIHEHUS WM OTKa3€ B €r0 UCIIOIHEHHH.

3.2.1. Pe3ynbpraToM aMHUHHUCTPATUBHOMN MPOLIEAYPHI (IEHCTBHIT) SABISIOTCS:

a) peructpanus 3asBICHHUS;

0) 0TKa3 B IpueMe JOKYMEHTOB.

3.2.2. JI0J>KHOCTHBIM JIULIOM, OTBETCTBEHHBIM 32 BBIMOJIHEHHE aMUHUCTPATUBHBIX
NeHCTBUN, BXOISIIMX B COCTaB aJIMUHUCTPATHUBHOW MPOIENYpHI, SBISETCS PaOOTHUK
Komwurera.

3.3. Hudopmanus o TOpsAaKe MNPEAOCTAaBICHUS MYHHUIMMIAIBHON yCIyru
IPEIOCTABIISIETCS] HETIOCPEICTBEHHO B IoMelieHnn Komurera, a Takxke:

- C HICTIOJIb30BAHUEM CPEJICTB TeIe(POHHOM CBA3H;

- B MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn MHTepHeT Ha oduiuaibHOM
caiiTe aJIMHHHUCTpAIlMd MyHUIUNAIbHOTO oOpazoBanusi 3ATO r. PagyxHbiid
Bnagumupckoii o6mactu Www.raduzhnyi-city.ru;



http://www.raduzhnyi-city.ru/

- nybomukamuit CMU  (umadopmanmonHoMm OroruteteHe anmuHucTpamuu 3ATO
r. Pagyxubiit BnaguMupckoii 00;1acTy, TeIEBU3UOHHOMN TTporpamme «MecTHOE BpeMs» ).

3.4. Uuadopmanus 1mo BompocaMm MPEJOCTABICHUS MYHULUUNAIBHOW YCIYTH
IPEeIOCTABIISIETCS TOJKHOCTHBIMU JTiaMu Komurera B cnenyromux Gopmax:

- JINYHO;

- 110 TIOYTE;

1o Tesnedony;

o0 snekTponHoii mourte Kkis@radugavl.elcom.ru;

MOCPEACTBOM pa3MeleHusl Ha HHPOPMAIMOHHBIX CTeH/IaX;

NOCPEACTBOM MH(DPOPMAIIMOHHBIX MAaTEPUAJIOB, KOTOPhIE MOT'YT OBITh pa3MEIIECHbI
B [IEYATHBIX CPEACTBAX MACCOBOI MH(pOpMALIUU;

- B MH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceT VMHTepHET Ha oduIuaIbHOM
caiiTe aJIMHHHCTpAIlMd MYyHHUIIUMNAIbHOTO oOpazoBanuss 3ATO 1. PagyxHbiid
Bragumupckoit oomactu Www.raduzhnyi-city.ru.

[Tpu oTBeTax Ha Tene(pOHHBIE 3BOHKM U YCTHBIE OOpaleHUs, JOIKHOCTHOE JHUIIO
WK pabOTHUK OTBETCTBEHHBIH 3a HMHPOPMUPOBAHME, MOAPOOHO U B BEXKIUBOU
(koppekTHOI) (opme HMHPOPMUPYIOT U  KOHCYJIBTUPYIOT  OOpaTUBLIMXCS IO
MHTEPECYIOLIUM UX BOIIPOCaM B IpesesiaX CBOEH KOMIIETEHIUH.

OtBer Ha TeNeQOHHBIM 3BOHOK JOJKEH HAYMHATBCA C HMHPOpPMAIUU O
HAaUMEHOBAHUM OpraHa, B KOTOPBIN MO3BOHWI TPaXTaHUH, (aMUINU, UMEHH, OTYECTBE U
JOJDKHOCTU JIMIA, NPUHSIBLIETO TeleQOHHBIM 3BOHOK. Bpems pasroBopa He IOJKHO
npeBbimarh 10 MuHyT. [Ipy HEBO3MOXKHOCTU AOKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a
UH(OPMHUPOBAHUE, CAMOCTOSTEILHO OTBETUTHh Ha MOCTABICHHBIE BOMPOCH! TEIEPOHHBII
3BOHOK JIOJDKEH OBITh MepeajipecoBaH (MEpeBeeH) Ha APYroe JOJDKHOCTHOE JIUIO HIIH
oOpaTuBIIEMYCSl TPAKJAHUHY JTOJIKEH ObITh COOOIIEH Teae(OHHBI HOMEP, IO KOTOPOMY
MO>KHO TTOJYYHUTh HEOOXOIUMYIO HH(POPMAITHIO.

JIOJDKHOCTHOE JIMIIO WM PaOOTHHUK OTBETCTBEHHBIM 3a WMH(OPMHUpPOBAHHUE, NpU
JUYHOM OOpallleHHH TpaxkJaH B paMKax TMpoueayp Mo HWHPOPMHUPOBAHUIO U
KOHCYJIbTUPOBAHUIO TPEJOCTaBIsIET UM HH(MOpMAIUI0 00 YCIOBUSX U IOPSIKE
IPEIOCTABICHUS] MYHULMIAJIBHOW YCIyrd. Bpems mnpu HHIMBHIYaTbHOM YCTHOM
MH(OPMHUPOBAHUU HE MOXKET MpeBbIIaTh 30 MUHYT.

B cnydae ecnu mpu yCTHOM OOpallleHUM JOJKHOCTHOE JMIO0 WM PabOTHUK
OTBETCTBEHHBI 3a HMH(OPMUPOBAHUE, HE MOXKET JaThb OTBET CAMOCTOATENBHO, JIMOO
MOJTrOTOBKAa OTBETa TPEeOyeT MPOJOKUTEILHOTO BPEMEHH, OTBET JaeTCsl B MUChMEHHOU
dbopme.

[lpy HaMMYMM TUCHBMEHHOTO OOpAIleHUs 3asgBUTENSI JAIOTCS TMHUCHhMEHHBIC
pa3bICHEHUsI B CPOK, HE MpEBbIMAIONIMA 15 mHEll co AHA perucTpanuu oOpaimieHHs.
JlomKHOCTHOE  JUIIO WM pabOTHUK  OTBETCTBEHHBIM 3a  MHPOPMUPOBAHHE,
KBAJIM(PUIIMPOBAHHO FOTOBAT Pa3zbsiCHEHUS B Mpe/iesiaX YCTAaHOBJIEHHBIX UM MOJIHOMOYHUH.
OO0s13aTenbHO IOJDKHBI OBITH yKa3aHbl JIOJDKHOCTh, (aMWINSA, WHULHUAIBI U HOMEP
tenepona wucnonHuTeds. OTBET MOAMMCHIBACTCS TpeAcenaTeNieM KOMHUTETa, €ro
3aMEeCTUTEJIEM WM  YINOJHOMOYEHHBIMH MM JIMI[AMU U HampaBiseTCs MHCbMOM,
ANIEKTPOHHOW MOYTOHM, (pakCOM B 3aBHCHMOCTH OT CIloco0a OOpaieHHs 3asBUTENS 3a
KOHCYJbTAllMEl WM CHOCOOOM JOCTaBKH, YyKa3aHHBIM B HHUCBMEHHOM OOpalieHuu
3asIBUTEIIA.

Ecnu moarotoBka oTrBeTa B TeueHue 15 nHEH cO JHA perucTpanuu 3asBICHUS
HEBO3MOXXHa B CBA3M C HEOOXOJMMOCTBIO JIONOJHUTEIBHOIO KOHCYJIbTUPOBAHUSA,
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HaIlpaBJICHUs  3allpOCOB B HWHBIE  OpPraHU3alluy, 3asABUTEII0  HAIPABIIAECTCS
IIPOMEXKYTOUYHBIM OTBET C OMMCAHUEM JIEVCTBUI, COBEPIIAEMBIX I10 €TI0 3asIBJICHUIO.

[To 3agBiEeHUAM, MOCTYNUBIIMM B KoMHTET, KOTOpbIE HE MOTYT OBITh UCIOJHEHBI
0e3 mpeacTaBiCHUS OMOJHUTEIBHBIX CBeJACHUM, B TeueHwe 10 aHEl ¢ MoMeHTa
perucTpanuy HampaBisIeTcsl OTBET C MPOChOOM yKa3aHWl HEJAOCTAIONUX WU
YTOUHSAIOUIUX CBEACHUMN.

3.5. [IpenocraBienue yCciayru B 3JEKTPOHHOM BHJIE.

3.5.1. T'paxngaHuHy, >K€JaOIIEMy TMOJY4YUTh YCIYTM B DSJIEKTPOHHOM BHJE,
HE0OXO0JIMMO CO CTapTOBOM cTpaHullsl [lopTana rocynapcTBeHHBIX yeiyr Biaaumupckoi
obmactu (http://rgu33.avo.ru/) npu momomu BkIagku «Karamor ycmyr» mepedTH Ha
Biagky «Kymsrypa m CMMW», BbIOpaTh «YupexaeHHs KylIbTypbD», 3aT€M BbIOpaTh
HY>KHYIO yCIyTy, KIMKHYTh Ha MPOIeaypbl paboThl Mo oOpaiieHusam, ganee «OCHOBHbIE
cBeneHus» rae B «O061mieit nupopmaim) onmucaHo Kak MoJy4uTh JaHHYIO YCIYTYy.

3.5.2. I'paxxaanuHy, )KeIAOMEMY MO AIEKTPOHHOW MOYTE OTIPABUTH 3aABJICHUE O
NpeloCTaBIeHU HMHGOPMAllMK, HEOOXOAMMO OTKPHITh BKIAAKYy «JlOKyMEHTH U
pe3yNbTaThI», TJIe OH MOXKET cKavaTh MabIoH 3asBlICHUs O MPEJOCTABICHUN YCIYTH.

3.6. 3asBieHME W JIOKYMEHTBI, HEOOXOJUMBIE MJi1 NPEIOCTABJICHUS YCIYTH,

3asBUTENb MOET OTHPaBUTh Ha 3JeKTpoHHyl0 mnouTy Komurera (e—mail:
kkis@radugavl.elcom.ru).
3.7. T'paxnganuHy, XenawlleMy MOJy4uTh HH(OpPMAIMIO O TMPOBEACHUH SIPMapOK,
BBICTABOK HAapOJAHOIO0 TBOPYECTBA B JJIEKTPOHHOM BHUJE, HEOOXOAMMO 3alTH Ha
odurmanbueiit caitT anmuauctpauu 3ATO r. Pagyxubiil 1 BEIOpaTh BKIAIKY «AQuIiar
(http://raduzhnyi-city.ru/city/social/culture/afisha.php).

V. ®opMBbI KOHTPOJISI 32 MCIIOJTHEHUEM aIMUHMCTPATHBHOIO perjaMeHTa

41, Texymuil KOHTPOJb 3a IIOJHOTOM M KayeCTBOM MCIIOJHEHUS
HACTOSILIET0 aAMUHUCTPATUBHOIO PErJaMEHTa OCYILIECTBIISIETCA Mpeaceaareiem
Komurera nnm ero 3amecTurenem.

4.2. IlepruoAMYHOCTh KOHTPOJS YyCTaHaBIMBaeTcs mpenacenatenem Komurtera u
MOKET HOCHUTH IJIAHOBOM XapakTep (OCYUIECTBISATHCS HAa OCHOBAHUHU TOJOBBIX IJIAHOB
paboThl) U BHEIJIAHOBBIM XapakTep (M0 KOHKPETHOMY OOpAIleHUIO0 3aWHTEPECOBAHHBIX
JINII).

4.3.1lpu mnpoBepke MOTyT pacCMaTpuUBaTbCi BCE  BONPOCHL,  CBSI3AHHBIE
C HCIOJHEHUEM HACTOALIEr0 aJMUHUCTPATUBHOIO perjamMeHTa (KOMILIEKCHbIE
MIPOBEPKH ), WIIH OTJEIbHBIE BOIPOCHI (1I€JIEBBIE MPOBEPKH).

4.4. lomxnoctHble nuiia KomuTera HeECyT MEepCOHANbHYIO OTBETCTBEHHOCTH 3a
cOOJIIOJIECHUE HACTOSIEr0 aJAMHHHCTPATUBHOTO perjiaMeHTa B COOTBETCTBHHM C
NEHCTBYIOIIMM 3aKOHOJATENbCTBOM. IlepcoHanbHas OTBETCTBEHHOCTh JOJKHOCTHBIX
JIMI] 3aKPEIUISIETCS B UX JOKHOCTHBIX HHCTPYKIIMSIX.

4.5. Pe3ynbrartel KOHTpOJsi oOQOpMIIAIOTCS B BHJE akTa (CIOpaBKd, MHCbMA,
CIIy>)keOHOW 3amMCKH), TJAE OTMEYAIOTCS BBISBICHHBIE HEJOCTATKU M MPEUIOKECHUS
110 UX YCTPaHEHHMIO.

4.6. 3auHTEepecOBaHHbIE JMI[a, B TOM 4HCIE TpaxJIaHe, HUX OOBeAUHEHMUS,
OpraHu3aliy, MOTyT TPUHUMATh Yy4yacTHE€ B OJJIEKTPOHHBIX oOmpocax, (opymax
M aHKETUPOBAHMM II0 BONpPOCAM YJOBJIETBOPEHHOCTU IOJHOTOW U KayeCTBOM
NPEJOCTaBICHUS MYHMLHUIANBHON YCIyTH, COOJIIOJIEHUS] TOJIOKEHUH HaCTOSIIEro
aJIMUHUCTPATUBHOI'O  pErJIaMEHTa, CpPOKOB U  IIOCJIEAOBAaTENbHOCTH  JAEHCTBUI
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(aI[MI/IHI/ICTpaTI/IBHBIX npouez[yp), NpEeAyCMOTPCHHBIX HACTOAIMMUM aJIMHUHUCTPATUBHBIM
PCTIIaMCHTOM.

V. JocyneOnblii (BHecyaeOHbINH) MOPSIAOK 00:KaJ10BAHUSA PellleHUi
U AelicTBUi (0e31eiicTBUS) yUpexIeHHs, a TAKKe ee
AOJIZKHOCTHBIX JIMI, TOCYAAPCTBEHHBIX CJIYKAUUX, PA0OTHUKOB

5.1. 3agBuUTENnb UMEET MPaBO OOPATUTHCS C MUCBMEHHBIM oOparieHueM (Kaao0o0i)
JUYHO, 4Yepe3 CBOEro 3aKOHHOIO MPEACTABUTENs WM HAIpPaBUTh IHCbMEHHOE
oOpaitienue, xanoly (MPEeTeH3uI0) MO MOUTE WIIU MO JIEKTPOHHOM MoYTe.

5.2. PesymbraToM  nmocynmeOHOro  (BHecyAeOHOTO)  OOXKaJOBaHUS  SIBIISETCS
00BEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE Kallod TpaxkiaH,
JOCTH>KEHUE MO B3aUMHOMY COIJIACHIO JOTOBOPEHHOCTH (B CIydae JUYHOTO YCTHOIO
oOpaleHrs) Wi TOATOTOBKA MOTHBHPOBAHHOTO OTBeTa (B Cllydae MHUCbMEHHOTO
oOpareHus).

5.3. 3asgBUTETL MOXET OOpPAaTUTHCSA C Kajdo0OH, B TOM YHCJIE B CICIYIOLIUX
clIyJasix:

a) HApyIIEHUE CpOKa PETUCTpalliy 3ampoca 3asgBUTENS O MPEAOCTABICHUHU
MYHULUNAIBHON YCIYTH;

0) HapylIeHHE CPOKa MPEIOCTABICHHSI MYHUIIUTIAILHOM YCIIYTH;

B) TpeOOBaHNE MpeACTaBICHUS 3asBUTEIIEM JIOKYMEHTOB,
HE MpPEAyCMOTPEHHBIX HOPMATHBHBIMU IpaBOBbIMU akTaMu Poccuiickoit ®enepanuu,
HOPMAaTUBHBIMU TIPaBOBBIMU aKkTaMu Braaumupckod o0JacTH, MYyHHUIIMTAIbHBIMU
MPaBOBBIMU aKTaMU JJIs PEIOCTaBICHUS MYHUIIUTIAIBHOU YCIYTH;

I) OTKa3 B TMpUEME JIOKYMEHTOB, TMPEJICTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHBHBIMHM IpaBOBbIMU akTaMu Poccuiickoit ®dexepanuu, HOPMAaTHUBHBIMU
MPaBOBBIMU aKTaMu Bragumupckoil o0IacTv, MYyHHUIIMTAIBHBIMU TIPABOBBIMU aKTaMU
JUTSL TIPEIOCTaBIICHUSI MyHUITUTIATBHON YCITyTH;

1) OTKa3 B MPEJOCTABICHUN MYHUIUIIAIBLHON YCIyTH, €CIM OCHOBaHUS OTKa3a He
NpeIyCMOTPEHBI (pelepaibHBIMU 3aKOHAMU W TPHUHSITHIMA B COOTBETCTBUU C HUMHU
WHBIMU HOPMATUBHBIMU IIPaBOBbIMU akTamu Poccuiickoin @enepanuu, HOpMaTUBHBIMU
MpaBOBLIMU aKTaMu BiaguMupckoit 001acTi, MyHUIIMTATHHBIMU IPABOBBIMU aKTaAMU;

¢) TpeOOBaHWE BHECEHHS 3asgBUTENIEM IIPU TPEIOCTABICHUU MYHUIIUTIATHHON
YCIYTH IUJIaThl, HE MPEAYCMOTPEHHOM HOPMATUBHBIMU IPABOBBIMHM akTaMH Poccuiickoin
®denepanvyi, HOPMATUBHBIMM  TPABOBBIMH  akTaMu  Bmagumupckoit  oOracTw,
MYHUIMNATbHBIMU TPABOBBIMU AKTAMU;

) OTKa3 CHyXalluX aJIMHUHUCTPAMM WM YYPEXKICHUS B UCHPaBICHUU
JOTMYIIIEHHBIX OINEYaTOK M OIMMOOK B BBIAAHHBIX B pe3yjbTaTe MPEeAOCTaABICHUS
MYHUIIUTNIAILHON YCIYTH JOKYMEHTax JIMOO HapyIlIeHHE YCTaHOBICHHOTO CPOKa TaKHX
UCIIPABIICHUN;

3) HapyIllIeHUEe CpOKa WIM TMOpsAKa BbAAYM JOKYMEHTOB IO pe3yibTaTaM
MPEAOCTABJICHHUS MYHUITUTIAILHON YCITYTH;

1) TpeOOBaHKWE Yy 3asABUTENSI TMPHU MPEAOCTABICHUHW MYHUIUINAIBLHON YCIYTH
JTOKYMEHTOB WM WHPOpMAIlMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBAIHCh TPH TEPBOHAYAIHHOM OTKa3€ B MPEJOCTABICHUH MYHHUIUNATBLHON
YCIIYTH, 3a UCKIIOUYCHUEM CITy4aeB, MPETyCMOTPEHHBIX HACTOSIIIUM aJMHUHUCTPATUBHBIM
periiaMeHToM;

5.4. Kanoba nmonaercs B Komurer B mucbMeHnHoM Gpopme Ha OyMaKHOM HOCHUTEINE,



B 37eKTpoHHOH (opme. JKamoba MokeT ObITh HampaBieHa MO MOYTE, C UCTIOIH30BAHUEM
UH(OPMALIMOHHO-TEJIEKOMMYHUKAITMOHHON ceTn  « HTepHeT», oduumansHoro caita
opraHoB mectHoro camoympasienus 3ATO r. Pagyxseiii Bnagumupckoil o0nacTw,
Enunoro moprana (IIpu HalMYMM TEXHUYECKOM BO3MOXKHOCTH), a TaKKE€ MOXKET OBITh
IOPUHSTA NPU JINYHOM TPUEME 3asIBUTEIIS.

XKanoba nomkHa comepx aTh:

a) HAUMEHOBAaHUE OpraHa, MPEJOCTaBISIIOLUIEr0 MYHULMIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MpPeJOCTaBIAIONIET0 MYHHIMNAIBHYIO YCIyry, JIu00
CITy’KaIllero, perieHus u aeicTBus (0e31eicTBrEe) KOTOPBIX 00KaTyIOTCS,

0) pamunuio, UMs, OTYECTBO (MPU HAJTUYHMH), CBEICHHUS O MECTE >KUTEIbCTBA
3asgBUTENA - (PU3NYECKOTO JIMIA JMO0 HAaMMEHOBAHHUE, CBEJICHUS O MECTE HAXOXKICHHS
3asgBUTENA - IOPUIMYECKOro JIMIIA, a Takke HoMep (HOoMepa) KOHTAKTHOro TeledoHa,
aapec (ampeca) AIEKTPOHHOM MOYTHI (MPU HATMYMHK) U MOYTOBBIM ajpec, MO KOTOPHIM
JIOJIKEH OBITh HANPABIIEH OTBET 3asIBUTEIIO;

B) CBeIcHHS 00 o0oOKalmyeMbIX pelieHHsX | JAcHcTBUAX  (0e3aercTBUN)
YUpEeXKICHUS, €€ JOHKHOCTHOTO JIUIA JIUOO0 CITYKaIlIEero;

') JOBOJbl, HAa OCHOBAaHMU KOTOPBIX 3asBUTENb HE COIVIACEH C pEUICHUEM
u aeiictBueM (0e31eCTBUEM) YUPEKICHHUS, €€ JOJPKHOCTHOTO JIUIA JTUO0 CIY’KaIlero.

3asgBUTENEM MOTYT OBITh MPEACTABJICHBI JOKYMEHTHl (P  HAJIUYHUK),
MOJITBEPKIAIOIINE TOBOJIBI 3asBUTES, TNOO UX KOTIHH.

5.5. B cnydae, ecnu xano0a mogaeTcsl 4epe3 MPEeACTaBUTENSl 3asSBUTENSA, TAKXKE
MPEJICTABISETCS JAOKYMEHT, TOJITBEPXKAAIONIMIA TOJTHOMOYMS Ha OCYIIECTBICHUE
NEHUCTBUN OT UWMEHU 3asBUTENs. B KadecTBe JOKYMEHTa, MOATBEPKIAIOMIETO
MOJIHOMOYHMSI HA OCYIIECTBIIEHUE JIEHCTBUA OT HMMEHM 3asBHUTENS, MOXKET ObITh
npe/icTaBJIeHa:

a) opopMieHHas B COOTBETCTBUHU C 3aKOHOJATEILCTBOM Poccuiickoit deaeparuun
JIOBEPEHHOCTH (JIs1 PUBUYECKUX JTUIT);

0) obopmiieHHas B COOTBETCTBHH C 3aKOHOJATeIhCTBOM Poccuiickoit deaepamuu
JIOBEPEHHOCTh,  TOJMUCAHHAS  PYKOBOJUTENEM  3asBUTENS WM HWHOTO  JIMIIA,
YIIOJIHOMOYEHHOT'O Ha 3TO B COOTBETCTBUU C 3aKOHOM M YUPEIUTEIbHBIMU JOKYMEHTaMH
(17151 FOPUIMYECKUX JINL);

B) KONUS pEIIeHHs O Ha3HaueHWu wuiaum 00 wu30paHun JubO TpuKasza
0 Ha3HaueHUH (U3NYECKOro JIUIa Ha JOJDKHOCTb, B COOTBETCTBUU C KOTOPBIM TaKOe
¢usnyeckoe nUIO0  oOyamaeT  MpaBOM  JCMCTBOBAaTH  OT  WMEHH  3asiBUTENs
0e3 TOBEPEeHHOCTH.

B cnydae momaum >kanoObl TpU JTUYHOM TMPUEME 3aIBUTENb TPEICTABISICT
JOKYMEHT, YAOCTOBEPSIIOLIMI €ro JIMYHOCTb B COOTBETCTBUU C 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu.

5.6. Ilpuem xamo6 B mnHUCbMEHHOW (opmMe Ha OYMaXHOM HOCHUTEJE
ocymectisercs B Komurere mno angpecy: 1 kBapran, aoMm 55 1. Panyxsbii
Bnagumupckoii obmactu, 600910, exxenneBHO (KpoMe cyO000THI 1 BockpeceHbst) ¢ 8:00 1o
17:00 (mepepsiB ¢ 12:00 no 13:00).

[Ipu momaue >kamoObl B OJICKTPOHHOM BHUJAEC JOKYMEHTHI, YKa3aHHBIC
B MYHKTE 5.5 HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA, MOTYT OBITh MPECTABICHBI
B (opMe DIIEKTPOHHBIX JTOKYMEHTOB, MOAMUCAHHBIX MPOCTOM 3JEKTPOHHOHN MOAMKCHIO,
YCUJIGHHON HEKBaJIH(PUIIMPOBAHHON 3JIEKTPOHHON MOAMMCHIO, MPU STOM JOKYMEHT,
YIOCTOBEPSAIOIIMI TUYHOCTD 3asIBUTENISA, HE TpeOyeTcsl.

5.7. Kanoba moaneXuT perucTpaniyl He MO3JHEE CIEeNYIoImero padbodero JHs CO



nas ee moctymieHus. JKamoba paccmarpuBaercs B TedueHue 15 paboumx gHen
CO JHS €€ pEerucTpanu, eciau 0ojiee KOPOTKHE CPOKH PACCMOTPEHMS >KanoObl
HE YCTaHOBJICHBI YUPEIKICHUEM.

5.8. 3asBuTENH, WMEET MNpPaBO Ha TMONy4YeHHE HWHPOPMAIMH U JOKYMEHTOB,
HEOOXOAUMBIX AJ11 000CHOBAHUS U PACCMOTPEHUS JKaI00BbI.

5.9. 1o pe3ynbrataM paccMOTpeHus >anoObl KoMuTeT mpuHHMaeT OJHO U3
CIEAYIOIINX PEIICHUM:

1) ynoBneTBopsieT xanoly, B TOM 4Kcie B GopMe OTMEHBI MPHHATOTO PEIICHUS,
VICIIPABJICHUS JIOITYLIEHHBIX OIIeYaTOK " OLIMOO0K B BBIJIaHHBIX
B pE3ynbTaTe MNPENOCTABICHHUs MYHHULIMNAJIBHOW YCIYIrM JOKYMEHTaxX, BO3BpaTa
3asIBUTEIIO JEHEXHBIX CPEACTB, B3UMaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickoii ®denepanyy, HOPMAaTUBHBIMU IIPABOBBIMU AKTaMU
Bnanumupckoit o6nacTtu, MyHHLIMIAIbHBIMU IPAaBOBBIMH aKTaMM, a TaKK€ B MHBIX
dbopmax;

2) OTKa3bIBaCT B YIOBIETBOPCHUH JKAIOOBI.

[Ipu ynosneTBopeHHH kan00bl KoMUTET mpUHHUMAET MCUEPIbIBAIOLINE MEPHI 110
YCTPAHEHUIO BBIABICHHBIX HAPYLICHHUM, B TOM YHUCIIE MO BBIJAYE 3aABUTEII0 PE3ysbTaTa
MYHHUIMIAIBHON YCIIYTH, HE MO3/IHEee 5 pabouux JHEH cO HS NPUHATHS PELIEHUs, eClu
MHOE HE YCTAaHOBJIEHO 3aKOHOAATeNbCTBOM Poccuiickont denepannu.

5.10. He nmo3gHee nHs, CIEAYIOLIErO 3a JHEM NPUHATHSA PELICHMS], YKa3aHHOTO B
noanyHkre | myHkTa 5.9 HacTOsIIEro agMUHHCTPATUBHOTO PETJIAMEHTA, 3asBUTEIIO B
NUCbMEHHOM (opMe U MO JKEJTaHWIO 3asABUTENS B AJIEKTPOHHOW (opme HampaBisercs
MOTHBUPOBAHHBIA OTBET O PE3yJIbTaTaX PACCMOTPEHUS KaJIOOBI.

5.11. B cinywyae npusHaHUS KajaoObl MOJJIEKAIICH YIOBJICTBOPEHHUIO B OTBETE
3asBUTEIII0, YKAa3aHHOM B MOANYHKTE | myHKTa 5.9 HACTOSIIETO aJAMUHUCTPATUBHOIO
periaMeHTa, naeTcst WHGopMalus O ACHCTBUAX, OCYUIECTBISEMBIX aJMUHUCTpAIUCH B
LEISIX HE3aMEUINTEIbHOTO YCTPAHEHUS BBIABICHHBIX HApYIIEHWH IpU OKa3aHUU
MYHHUIMIAIBHON yCIYTH, a TaK)Ke MPUHOCITCS U3BMHEHUS 3a J10CTaBJICHHbIE HEY100CTBa
U yKa3plBaeTcd HMH(OpManus O JaIbHEHIIMX JEHCTBHUSX, KOTOpbIE HEOOXOJUMO
COBEPIUUTH 3aBUTEIIIO B LIEIAX MMOTYYEHUS MyHUIIMIIAIBHON YCIyTH.

5.12.B cayyae mnpu3HaHUS KajJoObl HE TNOJAJEXalleld yIOBIETBOPEHUIO
B OTBETE 3aBUTEIIO JTAKOTCS apTYMEHTHUPOBAHHBIC PA3BACHEHHS O IMPUYNHAX HNPUHITOTO
peleHus, a Takke HHPOpMaIHs O MOpsiIKe 00KaT0BaHUs MPUHSATOTO PEILICHHUS.

5.13. KomuTeT O0TKa3bIBaCT B YAOBICTBOPEHUH KaJIOOBI B CIEAYIOIUX CAydasiX:

a) HaJIM4KMe BCTYIMHUBILIETO B 3aKOHHYIO CHIIY pelIeHMs CyJa, apOUTPakKHOTO cyaa
1o ano0e 0 TOM ke MpeIMEeTe U MO TEM K€ OCHOBAHHSIM;

0) mogaua KanoObl JIMIIOM, TIOJHOMOYHS KOTOPOTO HE  MOJATBEP’KIACHBI
B MOPSJIKE, YCTAHOBIIEHHOM 3aKOHOIaTenbCcTBOM Poccuiickon denepanuuy;

B) HAIMYUE pEIIECHUsl MO Xajlobe, MPUHSATOTO paHee B OTHOIIEHHWU TOTO Ke
3asBUTEISI U TIO TOMY )K€ MIPEIMETY >KaJI00BI.

5.14. B cyuae yCTaHOBJICHHSI B X0JI€ HJIM IO PE3YyIbTaTaM PaCCMOTPEHHS JKaI0ObI
IIPU3HAKOB COCTaBa AJMUHUCTPATUBHOIO MPABOHAPYIICHHUS WM IPECTYIUICHUS
JOJDKHOCTHOE  JIMILIO, HAAEJICHHOE IMOJHOMOYHMSIMH TIO PAacCMOTPEHHIO  Kajo0,
HE3aMeJUIMTENIbHO HAMPAaBIIsET UMEIOLIUECS MAaTEPUaAJIbl B OPraHbl IPOKYpPaTyphI.

5.15. OTBeT 1o pe3ysbTaTaM pacCMOTPEHUS Kaja00bl HAMPaBIsAETCS 3aSBUTEIIO HE
No3/Hee JIHs, CIEYIOUIETo 3a JHEM MPUHSATHUS PEIlIeHUs, B TUCbMEHHOI (opMe.

B otBere no pe3ynpTaraM pacCMOTPEHHS JKaI0O0bI YKa3bIBAIOTCS:

a) HAMMEHOBAHUE  YUYPEXKACHUE, JOIDKHOCTh, (aMuwins, UMS, OTYECTBO



(mpu HaNMUYUM) ee TOJKHOCTHOTO JIUIIA, IPUHSBIIETO PEIICHHE MO kKalo0e;

0) HomMep, Jara, MECTO TPUHATUS  pEIIeHUs, BKJIIOYas  CBEJICHUSA
0 JIOJKHOCTHOM JIMIIE, PEIIEHNE WK JeicTBrE (0e3AeiCcTBIE) KOTOPOro 00kKamyercs;

B) hammiusi, UMsi, OTUECTBO (MTPU HATMYMH ) UJIM HAUMEHOBAHUE 3asiBUTEIIS;

') OCHOBAHMSI JIJISl IPUHSTHSI PEIICHHUSI 110 KaJl00¢e;

1) MPUHSITOE TI0 Kaja00e pericHue;

€) B cily4ae, €ciu Xajnoba mnpu3HaHa OOOCHOBaHHOW, - CpPOKM YCTPaHEHUS
BBISIBJICHHBIX HApPYIICHWH, B TOM 4YHCJIE€ CPOK TMPEAOCTaBICHUS pe3yJbTara
MYHHUIIMITATEHON YCIYTH;

) CBEJICHUS O MOpsAJIKE 00KaJI0BaHUs MPUHATOTO IO Kaa00e perieHusl.

OTBeT  mO  pe3ynbTaraM  pacCMOTpPEHHUs  KajloObl  MOANMCHIBAETCS
YIIOJTHOMOYEHHBIM Ha PACCMOTPEHHE >Kal00bl TOJKHOCTHBIM oM KomuTeTa.

[To >xemaHuiO 3asBUTENS OTBET IO PE3YJIbTaTaM PACCMOTPEHUS KATOObl MOXKET
ObITh TPEJCTaBICH HE TO3/JHEE [IHSA, CIEIYIONIEro 3a JHEM NPUHATHUS pEUIeHMUS,
B ¢opMe DSIEKTPOHHOTO JIOKYMEHTAa, MOJAMUCAHHOTO JJIEKTPOHHON MOAMHUCHIO
YIIOJTHOMOYEHHOTO Ha PACCMOTPEHHE KajJ00bl JOKHOCTHOTO JIUIA aIMUHUCTPALIUNA UITU
YUpEKIAEHUs, BUJI KOTOPON YCTaHOBIICH 3aKOHOAATENLCTBOM Pocculickoilt denepannn.

5.16. UadopmupoBanue 3asBUTENCH O MOPSAIKE MOJAYN U PACCMOTPEHUS JKATOOBI
OCYIIECTBIISIETCS yUpexJIeHuEM MOCPEJICTBOM pa3MeneHus uH(pOpMaIIUH
Ha CTEHJIaX B MECTE MPEAOCTaBICHUS MYHUIIMIIAILHON YCIYTH, Ha OQUIIMATBLHOM CaiTe
yupexaeHus u Ha EnruHoM noprane (py HaTMYUKM TEXHUYECKON BO3MOKHOCTH).

5.17. Pemenne Komurera mo pesyibTaTaM pacCMOTPEHHUS KalloObl 3asBUTEIb
BIIpaBe 00XaJIOBaTh B CyI€OHOM MOPSIKE.

6. Ilopsinok ucnpaBjeHUs JONYLIEHHBIX ONEYATOK M OIIMOOK B BbIIAHHBIX B
pe3yJibTare MpeaoCTABJIeHUS MYHHUIIUINIAJIBLHOM YCIYIH JOKYMEHTAX

6.1. B cmyuae, eciii B BBIIaHHBIX B pe3yNbTaTe MPEIOCTABICHHS MYyHHIIUTIATBHOM
YCIYyTH JTIOKYMEHTaxX JOMyIIeHbl OMMOKH ¥ (WJIU) OIEYaTKH, 3asBUTENb BIIPaBe
obpatuthcsi B Komurer mnocpeAcTBOM MOYTOBOM CBsi3u, EamHOrO mnoprana, wWid
HETIOCPEICTBEHHO TPH JIMYHOM OOpAIEHUH C YKa3aHHEM CYTH JOMYIIEHHBIX OMNOOK U
(1K) omevyaToK M MPUJIOKEHHUEM KOIHH TOKYMEHTa, UX COACPKaIEero.

6.2. Peructpanust oOpaiieHuss 0 HEOOXOAMMOCTH HCIIPABICHHS JTOMYIEHHBIX
omeyatok W (WiaM) OmUOOK (Ianee - oOpalieHne) OCYIIECTBISETCS B  CPOKH,
YCTaHOBJIEHHBIC TyHKTOM 2.4 HACTOSIIETO aIMUHUCTPATUBHOTO PEriIaMEeHTa.

6.3. B Teuenue 3 kaneHAapHBIX JHEW C JaThl perHCTpalMu OOpaeHus] paOOTHUK
YUPEXKICHUS TMOATOTABIMBACT U HANPABIISACT 3aSBUTEII0 HOBBIC JIOKYMEHTBI, B KOTOPBIC
BHECCHBI COOTBETCTBYIOIINE UCTIPABIICHUSI.

6.4. JIokyMeHT, BBIJaBacMblii B pE3yJbTaTe MNPEAOCTABICHUS MYHHUIUTIATBHON
YCIYyTH, B KOTOPBIH BHECEHBI HCIIPABJICHHS, BPY4YaeTCS 3asABUTENIO  JIMYHO
WJIH HaIpaBJIsSeTCs 3aKa3HBIM IMMUCHMOM C YBEIOMJICHHEM O BPYUYCHUH.

6.5.B cnydsae mnomaum oOpamenuss B ¢GopMe IIEKTPOHHOTO JOKYMEHTa
nocpeAcTBOM EnuHOTO TOpTana 3asBUTENbh YBEIOMIISIETCS O MPHEME M PErHCTpaIlluu
oOpamieHuss u 00 yCTpaHEHUH JIOMYIIEHHBIX ONEYAaTOK U (WIH) OMIHMOOK MOCPEICTBOM
EnuHoro moprana B COOTBETCTBUM C myHKTamu 3.2.6, 3.6.4 HacrosIiero
aJIMIUHUCTPATUBHOTO PETIIaMEHTA.



[Tpunoxenne Ne 1

K aJMUHUCTPAaTUBHOMY PEIVIAMEHTY
0 IIPETOCTABICHHIO
MYHULHANIAIBHON YCIIYTH
«[IpenocraBnenue nHpopmMau o
IIPOBEJICHUU SIPMAPOK, BEICTABOK
HapOJHOI'0 TBOPUYECTBA, peMEce Ha
TEPPUTOPUU TOPOJA»

IIpencenarento Komurera no KynbType u
criopty 3ATO r. PanyxHbiii
Bnanumupckoit o6nactu

JAABJIEHUWNE

(HaI/IMeHOBaHI/Ie Oopranusanuu, YUYpexacHus, }OpI/II[I/I‘-IeCKI/Iﬁ u (baKTI/I‘IeCKI/If/i az[pec)

[TpocuT mpeocTaBUTh CICAYIONTYIO HH(POpMAIIHIO

(yka3aTh XapakTep 3anpammBaeMoil nHdpopmarwm)

Nudopmanust HeoOxoauma s

PykoBonurens

(Touch) (DaMuTUsl, HHULIAAIIBI)

MII
« » 20 1.




[Tpunoxenne Ne 2
K a]IMUHUCTPATUBHOMY PETJIAMEHTY

10 NMPEAOCTABIECHUIO MYHUIIUTIATIBHON
ycayru «IIpenocraBinenue
uH(pOpMAaILINK O TPOBEJCHUU SIPMAPOK,

BBICTaBOK HapOJHOT'O TBOPUECTBA, peMEcel Ha
TEPPUTOPUHU TOPOJIA»

BJIOK-CXEMA ITOCJIEJOBATEJBHOCTHU JEVICTBUM

OpFaHI/ISaHI/IH A0CTyIIa K I/IH(bOpMaHI/II/I O IMMPOBCACHUU APMAPOK, BBICTABOK HAPOJHOI'O

TBOPYCCTBA, pCMCCCII

l

l

l

l

Ony6nukoBaHue Pasmenienue Pasmemenue IIpenocrasnenue
nHopMaIuu nHpOpMaIUu B nH(pOpMAaITIu Ha nHpOpMAaIH 110
B CPEJICTBAX KOMMYHUKAIIMOHHOHN nH()OPMAaITMOHHBIX oOpareHusIM
MacCcOBOM cetu UnTepHer CcTeHIax (3ammpocam)
nHpOpMaLUH 3asgBUTEICH
CTHO
Y IToctynnenue
obparieHus
MUCEMEHHO (3anpoca)
o Perucrpanus
SMEKTpOHHO oOparieHus (3arpoca)
1ouTe l
Paccmotpenue
oOparieHus (3arpoca)
AHanmu3 TeMaTHKH
MOCTYIHUBIINX
3a1pocoB
YBenomieHue IToaroroBka u
3asiBUTENS 00 HaTpaBJICHHE
OTKa3e B 3asiBUTEIIIO OTBETA HA
MPEIOCTABICHIHT obparenue (3ampoc)

v

YCIAYTH CPOK HE
oouiee 15 nHen

B Cpok He Oosee 30
JTHEH, HE MO3JTHEe
JIaThl TIPOBEICHUS

MEPOIPUSITHS

v

3aBepIIeHNe MyHUIIMIIAIBHONW YCIIyTH




[Tpunoxenne Ne 3

K aIMUHHCTPATUBHOMY PETJIAMEHTY MO
MIPEAOCTABICHUIO MYHULIUITAIBHON
yeayru «lIpenocraBnenne nupopmanu
0 MPOBEJICHUH SIPMAPOK, BBICTABOK
HApOJIHOT'O TBOPYECTBA, PEMECEI

Yeeaomienue

3asiBUTEJIIO 00 0TKAa3e B MPe0CTABJIEHUH MYHUIIUNAIbHON yCayru

VBakaemasi(bIit) !
(@.1.0. 3as6umens)

VYBenomisem Bac o ToM, 4To

(nazeanue omoena / yupesicoenus)

HE MOKET MPEJOCTaBUTh BaM MyHULIMNIABHYIO YCIYTY B CBSI3U C

(VKasams nPUYUHy OmKasa)

B COOTBETCTBUHM ¢ Bammm 3asiBIeHUEM OT

(Oama nooauu 3as61eHusl)

Jlara

(OondicHoCcmb cneyuanucma) (noonucwe cneyuarucma) (pacwugposka noonucu)



